AJIMUHHUCTPALINS CYXOBY3MMCKOI'O PAMOHA
KPACHOAPCKOI'O KPAA

I[TOCTAHOBIJIEHUE
16.07.2012 1. c. Cyxo0y3uMckoe Ne 417-n

OO0 yTBepKJI€HUU aIMUHUCTPATUBHOTO
periiaMeHTa npe10CTaBICHUs
MYHHIUIATBHON YCIyTH
«IIpenocraBnenue nHPOpMAITIH

00 opraHu3aluu AOMOJIHUTEIBLHOTO
o0pa3oBaHus AeTe MyHUIIUTIAIbHBIM
00pa3oBaTENbHBIM YUPEIKICHUEM
JOTIOTHUTENBHOT0 00pa30BaHUs

neTel B 00J1aCTU KyJIbTYpPbhI»

B cootBerctBun ¢ ®PepepanbHbiM 3akoHOM oT 27.07.2010 r. Ne 210-®3 «O06
OpraHu3alyy MPe10CTaBICHHS TOCYIapCTBEHHBIX U MyHHUIIMIIATIBHBIX yCIyTr», PenepanbHbIM
3akoHOM OT 09.02.2009 1. No 8-®3 «O06 obecmeueHun gocTyna K HWHpopManuu o
NESTENbHOCTH TOCYJApCTBEHHBIX OpPraHOB U OpPraHOB MECTHOTO CaMOYIIPaBJICHUS,
noctaHoBieHueM aaMuHucTpanun Cyxo0y3umckoro paiona ot 03.12.2010 r. Ne 371-n1 «O6
YTBEPXKJICHUU TIOpsAKAa pa3pabOTKW W YTBEPXKIACHHS aJIMUHUCTPATHUBHBIX PETIAMEHTOB
MPEIOCTABICHUS] MyHUITUIAIBHBIX YCIIYTY,

ITOCTAHOBJIAIO:

1. VTBepauTh aIMUHUCTPATUBHBINA PETJaMEHT MPEIOCTaBICHUS MYHHUIMIAIBLHOW YyCIyTru
«IIpenocraBnenue uHbOpPMAIUKU 00 OpraHU3aAIMU JIOMOJHUTEIBHOTO OOpa3oBaHUS JeTei
MYHHIUIATBHBIM 00pa30BaTeIbHBIM YUPEKIECHUEM JOTMOTHUTEILHOTO 00pa30BaHus JAeTeH B
007aCTH KYJTbTYphI».

2. OGecrneynTh pa3MeleHne aIMUHICTPATUBHOTO PETJIaMEHTa B YCTAaHOBIIEHHOM TOPSAKE Ha
odpunuanbHOM caite agmMuHucTpanuu Cyxo0y3uMCKOro paiioHa.

3. KoHTposb 3a UCHOTHEHUEM HACTOSIIETO IMOCTAHOBIEHUS BO3JIOKHUTH HA HadaJIbHUKA
oT/eNa KyasTypbl anmuHuctparuu Cyxo0y3uMckoro paitona Jlemumroka A.C.

4. TlocraHoBjeHHE BCTYMAaeT B CWIYy B JI€Hb, CIEAYIOIIUNA 3a AHEM ero oQuIUaIbHOrO
OmyOJUKOBaHMS.

['maBa agMuHUCTpanuu paiioHa A.B. Annankuii

Cob6oieBa A.C.



[IpunoxeHue K MOCTAHOBICHUIO
agmuaHcTpanui Cyxo0y3MMCKOTO
pationa ot 16.07.2012 Ne 417-nn

AJIMHUHHMCTPATHBHBIN perjiaMeHT
«IlpenocraBienne uHpopManuum 00 OPraHU3aUMM IONOJHUTEJILHOI0 00pa3oBaHMs AeTeil
MYHUIUNIAJIBbHBIM 00pa30BaTe/IbHBIM YUpPe:KIeHUeM J0N0JTHUTEIbHOr0 00pa3oBaHus aeTeil B 001aCTH
KYJbTYPbD)

1. O01He MoJI0KEeHU A

1.1. HaumenoBanue mMyHuImnaibHoi yciyru: [IpemocraBnenue mHbopmammu 00 OpraHH3aIlluu
JIOTIOJIHUTENIBHOTO ~ 00pa3oBaHusl  JeTed  MYHHUUMNAIBHBIM  O0pa30BaTENIbHBIM  YUPEXKJEHHUEM
JIOTIOJIHUTEJIBHOTO 00pa30BaHus JIeTeil B 00J1aCTH KyJIbTYpBHI.

1.2. HWcnonHutenem MOpelOCTABICHUS  MYHMIIMNAJIBHOM  YCIYTM B COOTBETCTBHM C
AJMUHHMCTPATUBHBIM PErJaMEHTOM SIBISIETCS OTHeN KylnbTypbl aamMuHucTpauuud CyxoOy3uMCKOro
paiiona(znanee-Otnen) U MyHUIIMIAIBHOE OOPKETHOE 00pa30BaTEIbHOE YUPEKICHNE JOMOJTHUTEILHOTO
obOpazoBaHus fieTelt (najnee - yupexaenue): «Jlerckas mkomna uckyccTB Cyxo0y3UMCKOTO paifoHa»

1.3. 3asBuTENSIMHU, B OTHOLLICHUH KOTOPBIX MPEAOCTABISIETCS MyHUIIUNIAJIbHAS YCIIyTa, SBIISIOTCS:

duznyeckue Jauia (JIanee-3asaBUTENH ).

1.4. IlpenocTaBineHre MyHUIIMNIATBLHON YCIIYTH OCYLIECTBIISIETCS] B COOTBETCTBUHU C:

1. KonBentueii o mpaBax pedenka, ogoopennoit I'enepansnoit Accambneeirt OOH 20.11.1989;

2. Kouncrurynueii Poccuiickoit @enepanuu;

3. ®enepanbubiM 3ak0HOM OT 10.07.92 Ne 3266-1D3 «O06 obpazoBaHUN»;

4. ®@enepansabiM 3akoHoM OT 10.04.2000 Ne 51-®3 «O06 yrBepxkaenunn DenepanbHOM
IpOrpamMMbl Pa3BUTHSI 00pa30BaAHUSY;

5. @enepanbabiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O06 o0mMX MPUHLIMIIAX OpraHU3AINH
MECTHOT0 camoymnpasieHus B Poccuiickoin @enepannny;

6. ®enepanbubiM 3aKoHOM 0T 02.05.2006 Ne 59-03 «O mopsiake paccMOTpeHHs OOpaleHui
rpaxaan Poccuiickoit denepannmy;

7. TunoBbiM I[lonoxennem 00 0Opa3oBaTENILHOM YYPEXKICHUH JOMOIHUTEIHLHOTO 00pa3oBaHHS
JIeTeH, yTBEepKAeHHbIM nTocTaHoBieHueM [IpaButensbctBa Poccuiickoit @enepaunu ot 07.03.95 Ne 233;

8 IloctanoBienueM anmuHucTpaiu CyxoOys3umckoro paiiona ot 03.12.2010 Ne 371-n «O0
YTBEPKICHUU TOPsIKA pa3pabOTKH M YTBEPXKIACHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB IMPEIOCTABICHHS
MYHHUIIUTIAIBHBIX YCITYT;

9. Pacnopsixenuem IlpaButenbctBa Poccuiickoit ®enepamuu ot 25.08.2008 Ne 1244-p «O
Konnenmuu pa3zsutus o0pa3oBanus B chepe KynbTyphl U HCKyccTBa B Poccuiickoit deneparun va 2008 -
2015 roaw»;

10. ITucemom JlemaprameHTa MOJOACKHON MOMUTUKU, BOCIIUTAHHUS U COLMAIBHOW 3aIUTHI IETEH
MunucrepctBa oOpa3zoBanuss W Hayku Poccuiickoit @epepanuu ot 11.12.2006 1. Ne 06-1844 «O
OPUMEPHBIX TPeOOBaHUAX K IPOrpaMMaM JIOTIOJIHUTEIBHOTO 00pa30BaHus eTeiln;

11. ITucebmom JlemaprameHTa MOJIOJEKHOM MOJUTHKH, BOCIIUTAHUS U COLUUAIBLHOM 3alllUThI JeTei
MunucrepctBa oOpazoBanuss W Hayku Poccuiickoit @Pepepanmu ot 26.03.2007 Ne 06-636 «O6
00pa30BaTeIbHBIX YUPEKICHHUIX JOMOTHUTEILHOTO 00pa30BaHUs JETe»;

12. Ilucepmom MunuctepctBa obpazoBanust u Hayku Poccuiickoit @eneparmu ot 20.05.2003 r.
No28-51-391/16 «O peanuzanuu JOTOJHUTEIBHBIX O0Pa30BaTENBHBIX MPOTPAMM B  YUPEIKICHUH
JIOTIOJIHUTEJIBHOTO 00pa30BaHus J1eTeily;
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13. Tlucekmom MunuctepctBa KynbTypbl Poccuiickoit @eaepanuu ot 19.01.2004 r. Ne 4-01-16/32
«O TocynapCcTBEHHOW akKKpeAUTalUuu 00pa30BaTENbHBIX YUPEXKJIECHUH OMOJHUTEIBHOTO 00pa30BaHUs
JieTel B cepe UCKYCCTBA U KYJIbTYPhD»

14. 3akonom Kpacuosipckoro kpast oT 28.06.2007 Ne 2-190 «O xynbType;

15. VYcraBom Cyxo0y3umckoro paiioHa, npuHiITeiIM Cyxo0y3uMckuM paiioHHBIM CoBETOM
nenyratoB 15.04.1997 ;

16. YcraBom MBOY JIO/] «/leTckas nmikomna uckycctB Cyxo0y3UMCKOTO paiioHay;

17. WubiMu mnpaBoBeiMH  akTaMu  Poccuiickoit  @Depepanuu, KpacHosipckoro — kpas,
Cyxo0y3uMcKoro paiiona

1.5. Pe3ynbTaToM npeaocTaBieHus] MyHULIUTTAIBHOW YCITYTH SABISIETCA.
- mony4yeHue 3assBUTEISIMU HHPOopMaIui 00 opraHu3aliy JOTIOTHUTEIEHOTO 00pa30BaHuu JCTEH.

2. Cranaapr npeaocTaBjeHUusi MyHHIIUNIAJIBLHOH YCIyTH

2.1. lMopsimox nHGOPMHUPOBAHHUS O MPABHIIAX MPEIOCTABICHUS] MYHUIIUIIAILHOU YCITyTH

2.1.1 HndbopmupoBanue 0 XOJe NPEJOCTABICHHUS MYHUIUNAIBLHOW YCIYT'H OCYIIECTBIISETCS
UCIOJIHUTESIMU TPHU JMYHOM KOHTAKTE C 3asBUTEJEM,Er0 3aKOHHBIM IPEACTaBUTEIEM, a TaKkKe C
UCTIOJIb30BAaHUEM CPEACTB TOYTOBOM, TENE(POHHOW CBSI3M,  OJCKTPOHHOW IMOYTHL,  MOCPEICTBOM
pa3menieHust B cetu MHTEpHET, MyOIMKalMu B CPEACTBaX MAacCOBOW MH(OPMALMK U MHBIM CIIOCOOOM,
MO3BOJISIOLINM OCYIIECTBIISITh HHPOPMHPOBAHHE.

2.1.2. Tlpu orBeTax Ha TeneOHHBIC 3BOHKHM W YCTHBIE OOpalIeHHs 3aUHTEPECOBAHHOTO JIHALA —
JNOJDKHOCTHBIE Jinna OTnaena WM y4YpexJeHus, OTBETCTBEHHbIE 3a WH(POPMHUPOBAHUE, MOAPOOHO U B
BEKJIMBON (KOppEeKTHOH) ¢dopMe HHPOPMUPYIOT U KOHCYJIBTHPYIOT OOpaTHUBIIMXCS MO BOMpOCaM O
NPEIOCTAaBICHUY MYHULIUIIAIBHOM YCIIYTH B IIPEJIeNIax CBOEH KOMIIETEHIIUH.

OtBer Ha TeneQOHHBIM 3BOHOK JOJDKEH HAuMHATHCS € MH(POpPMAlMKM O HAMMEHOBaHUM OpraHa
(yupexnenus), GaMuiInl, UMEHH, OTYECTBE U JIOJDKHOCTH JIUIA, TIPUHSABIIETO Tele)OHHBIM 3BOHOK. Bpems
pasroBopa He J0JKHO npeBblaTh 10 MunyT. [Ipn HEBO3MOXKHOCTH AOHKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 32
UHGOPMUPOBAHUE O MpPaBWIAX MPEJOCTABICHHUS MYHHIUIAIBHON YCIYTH, CAMOCTOSITEJIBHO OTBETHTH Ha
MOCTABJICHHBIE BOMPOCHI Telle()OHHBI 3BOHOK JOJDKEH OBITh IepeaapecoBaH (MEpeBeleH) Ha ApYyroe
JOJDKHOCTHOE JIMIIO WM OOpaTHUBHIEMYCSl TPaXJAaHWHY JOJDKEH OBITh coOOIIeH TeneoHHBIH HOMEp, MO
KOTOPOMY MOYKHO TIOJTYYUTh HEOOXOMMYI0 HH(POPMAIHIO.

2.1.3. JIo)oKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MH(POPMUPOBAHKE, MPU JIUIYHOM YCTHOM OOpaIeHUuU
3aWHTEPECOBAHHBIX JIUI] MPEJOCTaBIIeT UM HMH(POPMAIUIO O MPEAOCTABIEHUH MYHUIIUNAIBHOM YCIYIH B
ycTHOM (hopme. Bpemst mpu MHAMBUyaTbHOM YCTHOM HH(GOPMUPOBAHUHU HE MOXKET MPEBHIIATh 30 MUHYT.

2.1.4. Ecnu uaopManus o Mpea0CTaBICHUN MYHHUIIMTIAILHOW YCIIyTH, TIOJydYeHHas B YCTHOU (opme
Wi 1o TenedoHy, HE YJIOBJIETBOPSAET 3aMHTEPECOBAHHOE JIMIIO, 3aUHTEPECOBAHHOE JIMIIO BIIPABE B
MUCBMEHHOU (popMe 00paTuThes B anapec OTaena uim yupesxIeHusl.

2.1.5. Tlpu wHbOPMHPOBAHUU 3aUHTEPECOBAHHOTO JIMIA MO MHCHMEHHBIM OOpaIIeHUSIM OTBET
HaIpaBJIIeTCs TI0 MOYTE B aJ[PEC 3aMHTEPECOBAHHOIO JIMIa B CPOK, HE NpeBbimariuil 30 gHel ¢ MOMEHTa
pEerucTpanry NMCbMEHHOTO O0OpaIleHuUSsI.

2.1.6. IlpoAomKUTENHLHOCTh TpHUEeMa y JAOJKHOCTHOTO JIMIIA NpPHU JIMYHOM MpHUEME HE JOJKHA
MpeBbIaTh 15 MUHYT.

2.2. Cpok# U yCJIOBUS MPEAOCTABICHUS MYHUITUTIATBHON YCIIYTH

MaxkcumalbHbIM CpOK NMPEIOCTABICHUS! MYHUIMIIATBHON YCIIYTHU - IeHb oOpaleHus: 3asiBUTENs, B
cilydae IMoJiydeHUs MHGOpMAIUM NPU JIUYHOM KOHTAKTe M C MCIIOJIb30BaHHEM Tesle(hOHHOM cBsizu. B
MUCbMEHHON (popme nHopMaIUs MPEIOCTABIACTCS 3asIBUTENIO B CPOK, HE mpeBbimaromuii 30 nHen ¢
MOMEHTA PErucTpalyu NUCbMEHHOTO 00palieHus 3asiBUTEIs.

2.3. HcuepnwiBaromuii  mepedeHb JOKYMEHTOB, HEOOXOJUMBIX B  COOTBETCTBHH C
3aKOHOJATEeJIbHBIMM WM HMHBIMH HOPMATUBHBIMHM IPABOBBIMU aKTaMU Ui [PEJIOCTABICHUS
MYHULMIIAIBHON yCIIyTH
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OcHOBaHMEM U PACCMOTPEHUS BOIIPOCa O PEAOCTaBICHUN MYHHIIUTIAIILHON YCITYTH SBIISICTCS:

- IICbMEHHOE 3asBJICHHE OT 3asBUTEIS 110 BOIPOCY MPeI0CTaBICHU HHPOpPMAUK 00 OpraHu3aliu
JIOTIOJTHUTENILHOTO 00pa30BaHUs JETeH MYHUIMNAIbHBIM OIO/DKETHBIM OOpa30BATEIbHBIM YYPEKICHUEM
JOTIOJTHUTEIIEHOTO 00pa30BaHUs AETEH B 00IaCTH KyJIbTYpPHI;

- IOKYMEHT, YI0CTOBEPSIOIINI THNYHOCTb.

TpeboBarh  OT  3asBHTENEH  JOKYMEHTH, HE  NPEAYCMOTPEHHBIX  JaHHBIM  ITYHKTOM
aJIMUHHCTPATUBHOTO DPETJIaMEHTa, HE JOMYCKaeTCs. 3asBHTENb MOXKET MPEJOCTABHTH JOMOJHHUTEIBHYIO
uH(MOPMAIIMIO B TEYATHOW, SJIEKTPOHHOW WJIM B PYKONUCHOW dopme — aapec (PaKTUYECKOTO MecTa
KHUTEIbCTBA, KOHTAaKTHbIE TelneQOHBI ¥ WHYI HHPOpPMANUio, HEOOXOAUMYIO JUIS  ITOJNY4YCHHS
MYHUIHMIIATBHOH YCIYTH.

3asiBJICHHE TOJDKHO COJIEPKATH!

- HaumeHoBaHue Otaena wim YupexaeHus, 1ubo (haMuiInio, UMs, OTYECTBO COOTBETCTBYIOIIETO
JOJDKHOCTHOTO JIMIIA;

- (hamummro, UMs1, 0OTYECTBO (TIOCIIEIHEE — ITPU HATTUYWH) — 711 PU3UIECKUX JIUI.

[TouToBBIl agpec, B TOM YHUCIIE aJpec AJIEKTPOHHOUW MOYTHI, 0 KOTOPBIM JOJDKEH OBITh HAIpaBlieH
OTBET;

- IPY HAJIMYWUU KOHTAKTHBIN TenedoH;

- MOJINCH, J1aTa.

JIOKYMEHTBI IOJDKHBI OBITH Ha PYCCKOM SI3BbIKE, TMO0 MMETh 3aBEPEHHBII MEPEBOJI HA PYCCKUIA SI3BIK.

JlokyMeHTBbI, yKa3aHHblE B JIaHHOM TIOJIYHKTE, HampaBisitoTrcss B Otaen win YdpexaeHue
MOCPE/ICTBOM JIMYHOTO oOOpamieHust 3asBUTENsT (€ro 3aKOHHOTO MpPEJICTaBUTENs) JHOO HampaBICHUS
JOKYMEHTOB [0 TIOYTE 3aKa3HbIM MHUCHMOM (OaHAEPONBbI0 C OIMUCHIO BJIOXKEHHBIX JOKYMEHTOB H
YBEJIOMJICHHEM O BPYUYCHHH), 110 JIEKTPOHHOU MOYTe.

@DakT NOATBEPKACHUS HANPABIICHUS JOKYMEHTOB I10 TIOYTE JIEKUT Ha 3asBUTEIIE.

MakcumanbHbI  CPOK OXHUJAHUS B O4Yepeau IMpu [oJade 3ampoca O MPeJaoCTaBICHUU
MYHUIUOAIBHON YCIYTH U NP NOJYYEHHH pe3yJIbTaTa MpeJaoCTaBICHUS] MyHUIUIIATbHOW YCIYTHd HE MOXKET
npeBblaTh 30 MUHYT.

2.4. VcuepnpiBaroluii TmepeyeHb JUIS OTKa3a B TPHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEI0CTABICHHUS MYHUIIUIIATBHON YCIYTH

OcHoBaHuEM J1JIs 0TKa3a B IpUEME JOKYMEHTOB SIBJISIETCSL:

- He NpeJOoCTaBJCHHUE JIOKYMEHTOB, YKa3aHHbIX B IYyHKT€ 2.3 HACTOSIIEro aJMHHHUCTPATHBHOTO
periameHTa;

- Hajguuue B TPEAOCTABJICHHBIX JOKYMEHTax MCIPaBICHUH, CEpPbE3HBIX TMOBPEXKICHUM, He
MO3BOJISIOLINX OJTHO3HAYHO UCTOJIKOBATh UX COAEpKAHUE.

2.5. UcuepnbiBaromiuii nepedeHb OCHOBAHUM JIJIsl OTKa3a B MPEJOCTaBICHUHA MYHUIIMTIAIBHON yCIIyTU

OcHOBaHUSIMU JJI1 OTKa3a B MPEIOCTABICHUHY MYHHUIIUIIAIbHON YCIYTH OTCYTCTBYIOT.

2.6. IIpenocTaBieHre MyHUITUTIAILHOM YCIYTH OCYIIECTBIISIETCS O0€3 B3UMaHUS TUIATHI.
2.7. TpeboBaHus K MeCTaM MPENOCTaBICHUS MYHHUIIUITAIILHON YCIYTH.

2.7.1. Ilpuem 3avHTEpPECOBAHHBIX JIUI[ OCYIIECTBISETCS corjacHo rpaduky paborsr OTtaena u
YUPEKICHUS, YKa3aHHOMY B ITyHKTE 3.4. HACTOSILEr0 perjameHTa.

2.7.2. Ins ynoOcTBa 3asBUTENECH MpU OXUIAHWW TIpHUEMa OTBOJATCS MecTa, 00OpyIOBaHHBIE
CTyNbsIMH U ctonamu. [IpemycmaTtpuBaercs obecrieueHrne YKa3aHHBIX MECT MUcUed Oymaroi, pydykamu
(nns1 3ancu HHGOPMAITUH).

2.7.3. Mecrta mis uHQOpMHpOBaHHS 3asBUTENCH, MOMydeHHs WHGOPMAIUU W 3aNOJHEHHS
HEOOXOAMMBIX JJOKYMEHTOB OTBOJISITCS HEIIOCPEACTBEHHO B OT/IENE KYJIBTYPHI M B YUPEIKICHHUH.

2.7.4. Pazmemenue 1 0opMIICHHE BU3YAJIbHOM, TEKCTOBOM HH(OpPMALIHH.

BusyanbsHas nHbopmaIus, CBA3aHHAs C OCYIIECTBICHHEM MYHUIIMIAIBLHOW YCIYTH pa3MeIiaeTcs
Ha WHGOPMAIMOHHBIX CTEHJAX B OTHENE KYyIbTyphl aaMuHUCTparuu CyxoO0y3MMCKOro paioHa H
YUPEXKJICHUH, BBIJAETCS MO MPOChOE 3asBUTENSI HEMOCPEACTBEHHO B OT/ENE WIN YUPEXKIACHUH, JTU00 110
nmpocb0e 3asBUTENII MOXKET OBITh HAIPaBJICHA IO IMOYTE, AJIEKTPOHHOW MmoduTe, 00 (PaKCUMUIBLHBIM
COOOIIEHUEM.



5

Wndopmarnus cBsi3aHHas € OCYUIECTBJICHHEM MYHUIMNAIBHOM YCIYTM Takke JOCTyllHa Ha
odurmanbHOM caite aaMuHUCTpanun Cyxo0y3uMCKOro paioHa.
2.8. TlokazarensiMu KayecTBa U JIOCTYITHOCTH MYHULIMIIAIBHON YCIYTH SIBJSFOTCS:
2.8.1. CBOEBpPEMEHHOCTH U ONEPATUBHOCTH MPEIOCTABICHUS] MYHHUITUTIATIBHON YCIYTH
2.8.2. [loka3aTenu kauecTna:
- TOYHOCTH 00pPabOTKH JIAHHBIX CIIELUATUCTAMUY;
- IPaBWJIBHOCTh OOPMIIEHUS JOKYMEHTOB CIEIIMAIUCTAMU;
- KauecTBO Ipolecca 00CIy>KUBaHUS 3asBUTEIIEH.
2.8.3. JlocTylmHOCTh MYHUIIMTIATBHOMN YCIIYTH:
- IPOCTOTAa ¥ PAIMOHATIBHOCTH Mpoliecca NPeA0CTaBICHNsI MyHULIUNIAIBHON YCIIyTH;
- ICHOCTb U Ka4eCTBO MH(OPMALIUU O MOPSIKE MPEJOCTaBICHNUS MyHULIUIIAbHOWD YCITYTH;
- KOJIMYECTBO U yJAJIEHHOCTb MECT MPEJAOCTABICHUSI MYHUIIUIIAIBHOM YCIIyTH.
2.9. MyHununaibHas yciiyra B MHOrO() yHKIIMOHAIBHBIX LIEHTPaX HE OKa3bIBAETCS.
2.10. MynununaneHas yciayra OyJIeT OKas3bIBaThCsl B OJCKTPOHHOM BHAE C MOMEHTa
COOTBETCTBYIOIIETO TEXHHYECKOTO OCHAIIEHUS pa00Yero MecTa CIelraIucTa.

3. CocTaB, MOCJEeJ0BATEJbHOCTb H CPOKH BbINOJHEHUS aIMUHUCTPATUBHBIX IPOLEAYP,
TPeOOBaHUSA K NMOPSIAKY UX BbINOJHEHHUS, B TOM YHCJe 0CO0EHHOCTH BHINIOJTHEHUS
aIMUHHMCTPATHBHBIX POLEAYP B JJICKTPOHHOI (popme

3.1. CocraB, nMocCne10BaTENBHOCTD U CPOKH BBINOJTHEHHS aIMUHUCTPATUBHBIX MPOLIEYP

ITocnenoBarenbHOCTh ACHCTBUM MPU NPEAOCTABICHUM MYHMIIMIAIBLHOMW YCIYTHM COCTOUT W3
CJIETYIOIUX MPOLEAYp:

- IPUEM U PETUCTPALIUS 3asBJICHUI U IOKYMEHTOB OT I'PakJlaH U IPYrMX 3aMHTEPECOBAHHbBIX JIUIL JIJIS
npenocraBieHus nHpopmaun OTIeIOM UITH Y UpexACHUEM;

- pacCMOTpEHHUE MPUHATOTO 3asBJICHUS U MIPEJICTABICHHBIX JOKYMEHTOB;

- uHopmupoBanue 3asBureneit OTaenoM WM YUpexJeHHeM 00 OpraHu3alMM JOTOJHUTEIBHOTO
o0pa3oBaHus JICTEH.

Cneunanuctom Otaena win YUpexIeHUs JIMYHO MIPOU3BOAUTCA MPUEM OT IpakJaH MOJHOrO MaKeTa
JOKYMEHTOB (B COOTBETCTBUHU C ITYHKTOM 2.3 HACTOSIIETO aJMUHUCTPATUBHOTO PETIIAMEHTA).

[TocnenoBaTenbHOCTh BBINOJHEHUS JEHCTBUN MpU MPEJOCTABICHUHM MYHULHUIAIBHOW yCIyru
oTpakeHa B OJok-cxeme (nmpusoxenne Ne 1).

3.1.1. HOpunuyeckum (axToMm, SBISIIONIMMCS OCHOBAaHMEM Il Hayala [peJA0CTaBICHUS
MYHULUMNIAIBHON  yCIIyTM  SIBJISIETCS  NPEJOCTaBiICHHME  3asBJICHMS W KOMIUIEKTa  JIOKYMEHTOB,
OPEeIyCMOTPEHHBIX M. 2.3 HACTOALIEro aJMUHHCTPAaTUBHOIO peryiamMmeHTa. JlOKyMeHTBI MOryT OBITb
HanpaBJIeHbI 3asBUTEJIEM IO IIOYTE, FJIEKTPOHHOI 1ouTe, INOO0 JIUYHO JOCTABJIEHBI B Y UpeKICHUE.

3.1.2. HampaBsieHue 1OKyMEHTOB IO 1O4YTe (B TOM YHUCJIE SJICKTPOHHOK).

Cexperapp YupexJeHHs BHOCUT B 0a3y JaHHBIX YdeTa BXO/IIMX JIOKYMEHTOB 3allCh O IpHEME
JIOKYMEHTOB, B TOM YHCJIE:

- perucTpaluOHHbIA HOMED;

- 1aTy 1pyuema JIOKyMEHTOB;

- HAMMEHOBAHUE 3asBUTEJIS,;

- HAMMEHOBAaHHUE BXOJSILEr0 JOKYMEHTA.

Ha 3asiBneHuu 3asBUTEINs MPOCTABISIETCS IITaMII YCTAHOBJICHHOM (DOPMBI C YKa3aHMEM BXOJSIIETO
PErUCTPaLMOHHOTO HOMEpPA U JAaTa NOCTYIJICHUS JOKYMEHTA.

3.1.3. [IpenocTaBieHre TOKYMEHTOB 3asBUTEISIMU TP JIMIHOM OOpaIieHUH.

JIOJDKHOCTHOE JUIIO YUpEeKJEHHUsl YCTaHaBJIMBAET MNpeAMeT oOpallleHusi, MpoBepsieT JTOKYMEHT,
YIOCTOBEPSIIOIIMKA  JIMYHOCTh ~ 3asBUTENS, (PUKCUPYET TIOJIy4eHHE JIOKYMEHTOB IIyT€M BHECEHHs
PErucTpalMOHHOM 3anKcH B 6a3y JaHHBIX yueTa BXOASIIUX JOKYMEHTOB, yKa3bIBas:

- peTUCTpalluOHHBIA HOMED;

- JaTy TpyuemMa JIOKyMEHTOB;

- HAMMEHOBAHUE 3asBUTEJIS;



- HAMMEHOBAHHUE BXOJISILEro JOKYMEHTA;

- 1aTy ¥ HOMEP UCXOASIIEro JOKYMEHTa 3asBUTEIIS.

Ha 3asiBneHuu 3asBUTEINsI MPOCTABISIETCS IITaMII YCTAHOBJICHHON (DOPMBI C YKa3aHMEM BXOJSIIETO
PETrUCTPALIMOHHOTO HOMEpA U JAaTa NOCTYIJICHUS JOKYMEHTOB.

Peructpanys JOKYMEHTOB OCYIIECTBIISIETCS CEKpeTapeM YUpexJeHus B JeHb HOCTYIUICHUS
JIOKYMEHTOB.

OO0muii cpok mpueMa JOKyMEHTOB HE JJOJKEH MPEBHIIaTh 15 MUHYT Ha OJTHOTO 3asBUTEIIA.

3.1.4. ®ukcupoBaHHBIN pPeE3ylbTAT HCIOJHEHUS] AJMUHUCTPATUBHOTO JIEUCTBUSI TPU JIMYHOM
oOpallieHNH 3assBUTENS] — POCIUCH M MIPUHATHE JTOKYMEHTOB, IIPH HANPABICHUH JOKYMEHTOB MOYTOU, B TOM
YUCJIE 3JIEKTPOHHOU — 3alMCh O PETUCTPALIMH 3asIBJICHUS B KypHaJe BXOALIUX JOKYMEHTOB U HallpaBJICHUE
3apErUCTPUPOBAHHOTO OOpalIeHUsl Ui HAHECEHHUs pe30oronuu (NmopydyeHus) HadanbHuKy OTaena wuim
JTUPEKTOPY YUpEeKICHUS, HAHECEHUE PE3OJIIOLINH.

3.2 CseneHus O [OJKHOCTHOM JIMIE, OTBETCTBEHHOM 3a BBIIIOJHEHHE AJMUHUCTPATHUBHOIO
JENCTBHUSA

3.2.1.PaccMOTpeHrE NOPUHITOTO 3asIBIICHUS W MPEJIOCTABICHHBIX JOKYMEHTOB IIPOU3BOJUTCS
3aMECTUTENIEM JIUPEKTOpa YUpeXJEHUS WIM CIEeUUAIUCTOM, KOTOPOMY IHCBMEHHO IOPYYEHO €ro
paccMOTpeHue.

Crenmanuct obecrieuynBaeT OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pPacCMOTpPEHHE
NUCHbMEHHOTO OOpallleHUs 10 BOPOcaM , yKa3aHHBIM B HEM, IIOCJIE Yero FOTOBUT NTCbMEHHBIN OTBET.

[lo oxoHuaHuu paccMOTpeHHs OOpalleHHs, MOArOTOBICHHBIH OTBET HepeaeTcs Ui MOANHUCAHUS
HavajabHUKY OTAeNa WU TUPEKTOPY YUPEeKIACHHUSL.

3.2.2. PaccMOoTpeHUE TPHUHSTOTO 3asiBIICHUS W TMPEJCTABICHHBIX JOKYMEHTOB MPOU3BOJAUTCS
cnenuanrctamu Otena win YupexaeHus B TeueHue 15 qHeit ¢ MOMEHTa perucTpalum.

3.2.3. OuUKCUPOBaHHBIH pE3yJbTaT: BHECEHHE 3alUCU B JKypHall PErucTpaluud HCXOAsIen
JIOKYMEHTAIIUH.

3.3. OcHoBaHueM JUIs Hayaja aJMUHHCTPATUBHON MpOLEAYpbl SBISETCS MOINHMCAHUE
HadyajgbHUKOM OTnena WM JUPEKTOPOM YUpeXACHHUsS TNHCbMa 3asBUTENI0O O MPEJOCTaBICHUU
MYHULIMTIAIBHON yCIIyru 1100 0TKa3e B MPEJOCTaBICHHH.

[lognucannoe HayanbHUKOM OTaena WM JUPEKTOPOM  YUPEXKACHHS MHUCBMO 3asgBUTEIIO
pPErHCTPUPYET TOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a JEJIONPOU3BOJICTBO B COOTBETCTBHM C IPaBUJIAMHU
BEJICHUS JIEJIONPOU3BO/ICTBA.

OnuH HK3eMIUISIp MHCbMa C IPUCBOEHHBIM PETUCTPALIMOHHBIM HOMEPOM JOJKHOCTHOE auio Otaena
Wi YUpexXJEeHUs, OTBETCTBEHOE 3a JAEJONPOM3BOJCTBO HAMPABISECT 3asBUTENI0 3aKa3HbIM IMOYTOBBIM
OTIIPABJICHUEM C yBEIOMIIEHHEM O BPYUYEHHH JHOO BpydYaeT JUYHO 3asiBUTEIIO MO POCIHUCH, €CIIH WHOU
MOPAJIOK BbIIAUU PE3YJIbTaTa HE ONMPEEIICH 3asiBUTEIIEM MPU N01a4€ 3asBJICHU.

B ciydae npenocraBiieHUs MYHULMIIAIBHOW YCIYTH 4Yepe3 3JIEKTPOHHYIO MOYTY MOCJE MOJy4eHHUs,
00paboTkn u peructpauuu 3asBiaeHuss OTOENOM WM YUpPEeKICHHEM, Ha aJpec SJICKTPOHHOW MOYTHI
3asIBUTENS] BBICBUIAETCS YBEJOMJICHHE C MOJATBEP)KICHHUEM pErucTpauuu 3asBieHus. OTBET 3asBUTEIIO
MOJKET OBITh BBICJIaH AJIEKTPOHHBIM IMMCHMOM Ha aJPEC 3asBUTEIIS WJIH, TI0 JKEJIAHUIO 3asIBUTEIS MOYYECH UM
JIUYHO.

OnuH 3K3eMIUIp TUChMa BMECTE € KOMUAMHU MPEICTaBICHHBIX JOKYMEHTOB OCTAE€TCSI HA XPaHEHUH B
Otaene nnmn YupexIeHuu.

CpoKu 0KHJaHUsl 3aMHTEPECOBAHHOTO JIMA IS TOIYYEHUS] MyHULIUITAJIbHON YCIyTH:

- mpefocTaBiieHne nHdopmanuu B popmMe TuCbMEHHOTO HHGOpMHUpOBaHuUs B TedeHue 30 nHew;

- IpeAocTaBiieHne nHpopMaluu B (opMe YCTHOTO UHPOPMHUPOBAHUS B TeueHUe 15 MUHYT, B ciyyae
€CJIM JJIsl TIOJTOTOBKHM OTBETa TpeOyeTcs: MPOA0IIKUTENIEHOE BPEMs], COTPYIHUK, OCYILECTBIISIOMUN YCTHOE
WHOOPMHUPOBAHUE, MOXKET TMPEMIOKHUTh TPAKIAHUHY OOpaTUThbCA 3a HEOOXOoauMoWl HH(opManuend B
NUCbMEHHOM BUjE, uepe3 MHTepHeT, 1100 Ha3HAUUTH ApYyroe y1o0HOe Ul rpaskJaH1HA BpeMsl ISl YCTHOTO
WH(OPMHUPOBAHUS;

- IpeIocTaBJIeHne HH(OPMAITMH TTOCPEICTBOM AJIEKTPOHHOM pacchulku B Teuenue 10 qHei;

- TIpeaocTaBieHHE HH()OPMALMOHHBIX MaTepUaOB IOCPEICTBOM ITyOJIMKALMM, DPa3MEIIEHUs B
CpelICTBaxX MaccoBOi MH(OPMALIUK IO Mepe MOSBICHUS 3HAYUMON HH(POPMAITUH.



7

B pemenne 00 oTkaze B MpeNOCTaBICHUH MYHUIMIIAIBHOW YCIYTH B 00S3aTENBbHOM IMOPSAKE
JIOJDKHBI OBITH TIPONIHCAHBI IPHYUHBI OTKa3a.
3.3.1. ®uxkcupoBaHHBIN PE3yIbTATOM UCTIOIHEHUS NAHHOW aIMUHHCTPATHBHON MPOIEAYPHI SBISETCS
HaIpaBJICHHE MICHbMEHHOTO OTBETA Ha oOparieHue 3asiBUTENS, CoAeprKaiiero nadopmarpio 006 opranuzaniu
JOTIOJTHUTENILHOTO 00pa30BaHMUS JIETEH.

3.4. Undopmanuss 0 MecTe HaxOXACHUA W Tpaduke padOTHl OpraHU3alUii, Y4acTBYIOIIUX B

NPEI0CTABICHUH MYHULIUIIAIBHOMN YCIIYTH.

Otnen kynbTypsl anmuHucTpanui Cyxo0y3UMCKOTO paiioHa :

Anpec: yn. Cosetckas, 39, c. Cyxoby3zumckoe, 663040.

Pexxum paboThi:

noHeneabHUK - maTHUNa: 8.00 - 12.00, 13.00 - 16.00;

cy000Ta, BOCKpECEHBE - BHIXO/IHBIE JTHU.

Tenedon:8 (39199) 2-17-42

dakc: 8(39199) 2-12-62

e-mail: b.asd 24@mail.ru

MynumunanbHoe OrPKeTHOE 00pa30oBaTENbHOE YUPEKJICHUE JOMOJHUTEILHOTO 00pa30BaHUs
netert “Jlerckas mkosna uckycctB Cyxo0y3uMcKoro paiiona’:

Anpec:yn. llearpanpHas, 80,c. Cyxoby3umckoe, 663040.

Pexxum paboThI:

noHeneabHuK- maTarna: 10.00 — 18.00;

cy000Ta, BOCKpeCeHbe — BHIXO/IHBIC JTHU.

Tenedon: 8(39199)2 16 72

e-mail: soboleva.suh@mail.ru
suhmuz@mail.ru
3.5. Tlopsmoxk monydeHus WHGOPMAIMHM 3asgBUTEISIMH IO  BONPOCaM  MPEIOCTABICHHUS
MYHULIUTIAIBHON YCIIyTH
B nenp oOpaimeHust 3asBUTENh UMEET MPABO HA MOITYYCHHE MH(POPMAIMH O JIOTIOJHUTEIHHOM
00pa3oBaHUH JCTCH.
[Topsinok mony4eHust KOHCYJIbTalUM.
KoHncynpTanmu 1mo npegocTaBiIeHUI0O MyHUIIUITAIBHONW YCIIYTH MPEI0CTABISIOTCS CIICIIHATUCTAMH
Otnena (nanee — CHEMATUCTHI) U COTPYIHUKAMH YIPEKICHUS:
npy TUYHOM oOpaiieHuu (yCTHhIE oOpaleHus);
M0 TUCBMEHHBIM O0paICHUSIM;
nocpenctBoM MHTepHET-caiiTa, TenedoHa WK JIEKTPOHHOM MOYTHI.
[Mpuem cnenmamucra OTaena WM COTPYTHUKOM YUPEKACHUS JUIS TONYYCHUS KOHCYIIbTAIHA
IPOU3BOANTCS €3 MpeABapUTENIbHOM 3aMucH.
B nro60e Bpems 3asBUTEIh UMEET MPABO HA MOJyYyeHHE KOHCYIbTAIMM [0 BOIIPOCaM:
- JIOTIOJTHUTEIBHOTO 00pa30BaHus JeTeH;
- CPOKOB IIPEIOCTABICHHS] MyHUIIMIIAIbHON YCIYTH;
- mopsiiKa o0XaoBaHus JAeicTBUi (0e31eicTBYSI) JOMKHOCTHOTO JIMIA, a TaKKe IPUHUMAEMOTO
UM pelIeHUs IPU NPEJOCTABICHUH MYHUIIUIIATbHON YCITYTH.
CrienuasiucT, OCyIIECTBISIOMUNA YCTHOE HHPOPMUPOBAHUE HA JUYHOM npueme, JOJDKEH MPUHATH
BCE HEOOXOMUMBIE MEphl ISl Jadd IIOJIHOTO OTBETa Ha TIOCTABJICHHBIE BOIMPOCH, B CilydYae
HEOOXOAMMOCTH C MPHUBJICYCHUEM KOMIIETCHTHBIX CHEIMAIUCTOB. B ciydae eciu st MOArOTOBKH OTBETA
TpeOyeTcss MPOJODKUTENBHOE BpEMs, CIEHUAINCT, OCYIIECTBISIIONIMNA WHAMBHIYabHOE YCTHOE
UHPOPMUPOBAHUE, MOXKET MPEAJIOKUTh 3aMHTEPECOBAHHOMY JIMIly OOpaTUThCS 3a HEOOXOIUMOM
uHopMaIell B MTMCbMEHHOM BHJIE, JINOO COTIacoBaTh IPYroe BpeMs Ui yCTHOTO MH()OPMUPOBAHUSI.
3.7. lopsinok, hopMa U MeCcTO pa3MelIeHus HHPOpMAIHH
Ha un(popManmoHHBIX cTeHAaX W O(UIHANBHBIX CalTaX OPraHOB MECTHOTO CaMOYIPABICHHS
pa3meraercs cieayromas nHhopManus:
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* U3BJICUEHUS U3 3aKOHO/IATEJIbHBIX U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COJIEPKAIIUX HOPMBI,
PeryiupyoLue 1 TeNbHOCTD [0 OKA3aHUIO YCIYTH;
* TEKCT AJIMUHUCTPATHUBHOI'O PETJIAMEHTA C MPHUJIOKEHUSIMH §
* MECTOPACHOJIOKEHHUE, anpec MHTepHer-caliTa M S3JEKTPOHHOW TMOYTHI OPraHOB MECTHOTO
CaMOYTMpaBJIEHHs, B KOTOPBIX 3asIBUTEIN MOT'YT MOJIYYUTh HH(POPMAIHIO;
CXeMa HaXOKJCHHs CIIEUAIMCTOB U PEKUM MpUeMa UMHU I'Pak/laH;

4. (I)OpMI)I KOHTPOJISI UCITIOJTHCHUSA a/IMUHUCTPATUBHOI'0 perjiaMeHTa

4.1. KoHTpoms 3a paccMOTpEeHHEM OOpAIleHU TPaKJaH OCYIIECTBIIACTCS B IENISAX 00ecredeHus
CBOEBPEMEHHOI'0 U KaYECTBEHHOI'0 paCCMOTPEHMsI OOpaIleHNni ITpak/laH, IPUHATHS ONEPAaTUBHBIX MEp 10
CBOEBPEMEHHOMY BBISIBJICHUIO M YCTPAaHEHUIO IPUYMH HApYyIIEHUs MpaB, CBOOO M 3aKOHHBIX UHTEPECOB
rpaXiaH.

4.2. KoHTpob 32 pacCMOTPEHUEM OOpaIlleHuid TPakIaH COCTOUT H3:

TEKYILIEro KOHTPOJISI 32 COOIOJICHUEM M UCTIOJTHEHHEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIUIIAMH
MOJIOKEHUM HAcTOSEero AJMHHHCTPATUBHOIO pPErjaMeHTa M HMHBIX HOPMAaTHBHBIX IPABOBBIX AKTOB,
YCTaHABIMBAIOMIMX TPEOOBAHUS K MCIOJHEHUIO MYHHUIIUIIATBHON YCIIYTH, a TAK)KE€ MPUHATHEM PEIICHUI
OTBETCTBEHHBIMU JIMLIAMU;

KOHTPOJISI 32 MOJHOTOM M KAa4eCTBOM HCIIOJIHEHHUS MYHULUIAIBHOW YCIYTH MO PACCMOTPEHHUIO
oOpalIeHUI rpakIaH.

4.3. Texymuii KOHTPOJb 3a COOJIFOJICHUEM W HCIOJHEHHEM OTBETCTBEHHBIMHU JIOJHKHOCTHBIMU
JUUAMU TIOJIOXKEHUM HACTOSIIET0 AJMUHUCTPATUBHOIO PErIAMEHTAa M MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTaHABIIMBAIOUINX TPEOOBAaHUS K MCMOJHEHHIO MYHUIIUNAIBLHOW (DYHKIIMHU, a TAaKKe MPUHATHEM
peIlIeHUI OTBETCTBEHHBIMU JUIIaMH, ocymiecTBisieT ['naBa aqmunuctpanuu CyxoOy3uMCKOro paiiona ,
HAaYaJIbHUK OTJAENa KYyJbTYpbl, PYKOBOIUTENb YUpPEXKACHUA. TEKylUid KOHTPOIb OCYHIECTBISIETCS
MOCTOSIHHO.

4.4. KoHTpOJIb 32 IOJHOTOM M KAaYE€CTBOM HCIIOTHEHHUS] MYHULUMIIAIbHOW YCIYTU OCYIIECTBIIAETCS
MyTeM IMPOBEJICHHs POBEPOK M BKIIOYAET B ceOsl BBISBICHUE M YCTPAHCHUE HAPYIICHUH TpaB, CBOOOI U
3aKOHHBIX HWHTEPECOB Ipa)/laH MPHU HCHOJHEHUM MYHUIUNAIBHOM YCIyrH, pacCMOTpPEHHE, NMPUHITHE
pelIeHni U MOATrOTOBKY OTBETOB Ha OOpallleHUs TpakKJaH, cojepiKallue »ajtoObl Ha peleHus, 1eCTBUS
(6e3neiicTBUE) JOKHOCTHBIX JIML[ OTJENA KYJIbTYPhl, PYKOBOJIUTEINS YUPEKICHUNH M OCYIIECTBISAETCS
rnaBoii agmMuHucTpanun Cyxo0y3UMCKOTO paifoHa.

4.5. TlepoIMYHOCTH MPOBEICHUS MPOBEPOK MOJHOTHl U KaueCTBA MCIOJIHEHUS MYHUIMIAIbHON
yCIyTH UMEIOT IJIAHOBBIM XapakTep (OCYIIECTBIISIOTCS OJMH pa3 B Iojl) U BHEIUIAHOBBIM XapakTep (Ha
OCHOBAaHHMH OOpaIlieHu# Tpax/iaH).

4.7. Pe3ynbTarhl MpOBEACHUS MPOBEPKH ODOPMIISIOTCS B BHJE aKTa, B KOTOPOM OTMEUAIOTCS
BBISIBJICHHBIE HEJIOCTATKH, MTPEUIOKEHUS 10 UX YCTPAHEHHUIO.

4.8. Tlo pesynbraTam NpoBeAEHUS MPOBEPOK B CIy4yae BBISABICHUS HApYILECHUHN MpaB 3asiBUTEIEH
OCYILIECTBJISIETCS TPUBJICUYEHUE BUHOBHBIX JIMI K OTBETCTBEHHOCTH B COOTBETCTBUM C JEHCTBYIOLIUM
3aKoHoaTebcTBOM Poccuiickoi Denepanuu.

4.9. JIOKHOCTHBIE JIMIIA, OTBETCTBEHHBIC 3a OpTraHM3aIlMi0 pPabOThl 1O HCIOJHEHUIO
MYHULIMINIAIBHON YCIIYTH, HECYT NEpPCOHAJIbHYIO OTBETCTBEHHOCTb 33 CPOKM U MOPSAOK HCIOJHEHHS
aJIMUHUCTPAaTUBHBIX MPOLEAYp, VYKa3aHHbIX B HACTOSIIEM perjaMeHTe, peuleHus, JeicTBUA
(6e3nelicTBUE), pUHUMAaEMbIE (OCYIIECTBIISIEMbIC) B X0/1€ TIPEIOCTABICHHUS MyHHUIIUIIATHHON YCITYTH.

4.10. IlepcoHanbHas OTBETCTBEHHOCTb CIEIUAIHMCTOB 3aKPEIUISIETCS B HX JIOJDKHOCTHBIX
MHCTPYKIIUSIX B COOTBETCTBHH C TPEOOBaHUSIMU 3aKOHOAaTenbcTBa Poccuiickoii @enepannu.

4.11. OTBETCTBEHHOCTh 3a HWCIIOJHEHHE MYHHUIIMNAJIbHOM YCIyrd BO3JAraercsd Ha HadallbHUKA
otJena KynbTypsl anMuHucTpanun Cyxo0y3uMCKOTO paiiloHa U PyKOBOJIUTENS YUPEKICHUSI.

4.12. Jlng oCylIeCTBIEHUSI KOHTPOJIS 3a MCIOJHEHMEM MYHULUINAIBHOW YCIYTH Tpa)xaaHe, HX
0o0BeIMHEHUS U OpraHU3alMi UMEIOT MPAaBO HANPABIATh WHAUBHUYaIbHbIC U KOJUIGKTUBHBIE OOpAICHHS
C MPEUIOKEHUSIMU, PEKOMEHJAUMSMU MO COBEPIICHCTBOBAHMIO KAayeCcTBAa M NOPSAJIKA HCIOJIHEHHS
MYHHUILIMTIAIBHON YCIYTH, a TaKXkKe 3asABICHHUS M JKATOOBI C COOOLICHNEM O HApYIICHUU JODKHOCTHBIMH
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JIMIaMHu TpC6OBaHHfI HacCTOoAIICTrO AI[MI/IHI/ICTpaTI/IBHOI‘O periiaMcHTa, 3aKOHOB WM HWHBIX HOPMATUBHbBIX
ITPAaBOBLIX AKTOB.

5. Jocyneonblii (BHecy1e0OHBIIH) MOPSAIOK 00:KaJ0BaAHNS PellieHUil U AelicTBUIA (0e31elicTBUSA)
OpraHa, mpeoCTABJISAIONIEr0 MyYHHITUNAJIBbHYIO YCJIYTY
5. Nocyneonblii (BHecy1eOHBII) MOPAIOK 00:KaI0BaAHMS pPellieHUil U AelicTBuil (0e31elicTBUA)
OpraHa, mpe0CTABJIAIONIEr0 MyYHHIITUNIAJIBHYIO YCJIYTY, a TaKKe J0JKHOCTHBIX JINI

5.1. 3agBuTenp MMeEeT MpaBO Ha OOKaJOBaHHWE ACUCTBUN WM O€31eUCTBHS JODKHOCTHBIX JIUIT
OTJieN1a KyJIbTYpPhl U PYKOBOJUTEINS YUPEKICHHSI B 1OCY1€0HOM MOpSIJIKE.

5.1.1. 3asBurtens BOpaBe oOXKajaoBaTh JCHCTBUS (Oe3MeHCTBHE) M PEIIECHUsS, OCYIIECTBIIsSIEMbIE
(IpuHSATHIE) B X0/1€ MPEJAOCTABIECHUS] MYHUIIUIIAIBHON  yCIYT'H JOKHOCTHBIM JIMLIOM, OOPAaTUBLINCH YCTHO
WIHM MIUCbMEHHO K PYKOBOJUTENIO YUPEKACHUS, a Ha JeiicTBHe (Oe31eiicTBHE) PYKOBOAUTEINS YUPEKICHUS K
HavanpbHUKY OTaena.

5.1.2. OcHoBaHMeM JUIsi Hadaja MPOIEIYpPHl JOCYAEOHOTO 00XKATOBaHHS SIBISIETCS MOCTYIUICHHUE
NUCHbMEHHOTO WJIM YCTHOTO oOOpalieHusi ¢ jkanoOoil Ha gaeiictBus (Oe3neiicTBHE) H  pelIeHMUs,
ocyliecTBisieMble (IPUHATHIC) B XO/1€ MPEJIOCTABICHUS MYHHUIIUIIATHHON YCIyTH HA OCHOBAHUU HACTOSIIETO
perjaMeHTa (Janee - xanooa).

5.1.3. B nucbeMeHHO# xaiobe yKa3bIBarOTCs: (amMHIus, UMs, OTYECTBO 3aWHTEPECOBAHHOTO JIMIIA;
MOJTHO€ HAMMEHOBAHHME OPHIWYECKOTO JIMIA; KOHTAKTHBIM TMOYTOBBIM ajpec; MpeAMeT >KajaoObl; JIMYHAS
MOJIMUCH 3aMHTEPECOBAHHOTO JIMIIA.

[Mucemennast jxanoba 1omKHa ObITH HAMTMCaHA Pa300PUMBBIM MIOYEPKOM, HE COIEPIKATh HEIICH3YPHBIX
BBIPAKEHU .

[MucemenHast xanoda JomKHA OBITH PACCMOTPEHA, M IPUHSTO 10 Heil pemenue B TeueHur 30 THEi.

B uckirounTenbHBIX ClydasX, €Cld HEOOXOJUMO CleNaTh 3ampoc B JPYrHe OpPraHU3alUU s
MOJTyYEHHSI JIOTIOJIHUTENBHBIX JTOKYMEHTOB M MaTepUaoB, HEOOXOIUMBIX Ul PACCMOTPEHHUs OOpalleHHUs,
HAYaJbHHUK OTJIENa, PYKOBOAMTEb YUPEKICHHUS BIPABE MPOJUIMTH CPOK PACCMOTPEHUs kasoObl He Oonee
yeM Ha 30 aHe#, yBeJOMUB O NPOJIJIEHUN CPOKA €€ PACCMOTPEHUS 3asIBUTEISL.

5.1.4. Tlo pe3ynapTaTam pacCMOTpPEHHUSI >KajloObl TMPUHUMAETCS pelieHrne 00 YIOBJIETBOPEHUU
TpebOBaHMIA 3asIBUTES JINOO 00 OTKA3e B yIOBICTBOPEHUH KAIOObI.

[lucbMeHHBIH OTBET, CONEpXKAIUKA Ppe3yabTaThl PACCMOTPEHHUS OOpallleHus, HampaBIseTCs
3asBUTEJNIO, B T€UEHUE 5 pabouux JTHEH 1mociie NpUHATHUS peIIeHusI.

OOpamenue (kano6a) 3asBUTEIST CUUTACTCS Pa3pEeIICHHBIM, €CITH PACCMOTPEHBI BCE MOCTaBJICHHBIC B
HEM BOIIPOCHI, MPHUHATHI HEOOXOAWMBIE Mepbl M JIaHbl IHCBMEHHBbIE OTBETHI 10 CYLIECTBY BCeX
MOCTABJICHHBIX B 00paieHnu (5kano6e) BOIPOCOB.

OO6painenue paccMaTpuBaeTcs B MOpsiAKe, ycraHoBIeHHOM DenepanbHbiM 3akoHOM 0T 02.05.2006 No
59-@3 «O nopsiake paccMoTpeHus oOpalieHuii rpaxkaan Poccuiickoit eneparumy».

5.1.5. 3asBuUTEnM HWMEIOT TPABO OOPATUTHCS C IKAIOOOW JIMYHO WIM HAMPaBUTh MUCHMEHHOE
obparienue, xano0y (MPeTeH3UI0) Ha UM TJIaBbl anMuHUCTpaIuu Cyxo0y3uMCKOTo paiioHa.

Nudopmarms o mecte mpuema rinaBoid aaMuHUCTpanuu CyxoOy3WMCKOro paiioHa, a Takxke 00
YCTAHOBJIGHHBIX I IpHeMa JHAX M yacax pPa3MeLIaloTcsl Ha OQUIMAIIbHOM CalTe OpPraHoB MECTHOTO
caMOyMpaBJIeHUS.

CopeprkaHue yCTHOTO OOpalieHHs 3aHOCUTCS B KapTOUKY JIMYHOTO MpHeMa IpaxaaHuHa. B ciydae
€CJIM U3JI0)KCHHBIE B YCTHOM OOpalieHuu GakThl U 00CTOATENHCTBA SBISIOTCS OYCBUIHBIMH U HE TPEOYIOT
JIOTIOJTHUTEIILHOM MPOBEPKHU, OTBET HAa OOPAIICHHE C COTJIACHS TPAKIAHUHA MOXET OBITh JIaH YCTHO B XOJ€
JMYHOTO MPHUEMa, O YeM JIEIAeTCs 3aIUCh B KAPTOUKE JTMYHOTO MTPHEMa IpaXkIaHUHA.

B ocranpHBIX ciydasix JaeTcsi MUChMEHHBIH OTBET MO CYIIECTBY IOCTABICHHBIX B OOpamieHuu
BOIIPOCOB.

5.1.6. HcuepnbIBaroliuii mepedeHb OCHOBAHHWM I OTKa3a B PACCMOTPEHUH KamoObl JMOO
MPUOCTAHOBJICHUS €€ PACCMOTPEHHUS.
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- B Cllyyae, €clii B MUCHbMEHHOM OOpallleHHH He yKa3aHbl (paMuimsi TpakJIaHWHA, HANPAaBUBIIETO
oOparieHue, ¥ MOYTOBBIA aJpec, M0 KOTOPOMY NOJDKEH OBITh HANpaBlIeH OTBET, OTBET Ha OOpalleHHe He
JaeTcs;

- B cly4ae, eCJId TeKCT MUChMEHHOTO OOpalleHus He MOIAaeTCsl MPOUYTEHHIO, OTBET Ha OOpaIieHue
HE JaeTCsl ¥ OHO HE MOJUIC)KHUT HANPABJICHUIO HA PACCMOTPEHUE B JIOJDKHOCTHOMY JIUIY B COOTBETCTBHH C
€ro KOMIETEHIHEeH, O YeM B TCUCHHE CEMHU JHEH CO JHS PErHCTpalliy 0OpalieHus coo0IIaeTcs rpaxaaHiHy,
HanpaBHBIIEMY OOpalleHue, €cH ero (paMuiIns ¥ MOYTOBBIN aipec MOANAIOTCS IPOYTEHHIO;

-eCIM  TIOJYYEHO MHCbMEHHOE oOpalleHne, B KOTOPOM COJAEpKaTcs HeIeH3ypHbIe JIMOO
OCKOpOHTENbHBIE BBIPAKEHHsSI, YIPO3bl KU3HU, 3AO0POBBI0 M HMYIIECTBY JOJDKHOCTHOTO JIMIIA, a TaKXKe
YJIEHOB €r0 CEMbH, O HYeM COOOIIaeTcs Tpa)KJIaHWHY, HAllpaBHBIIEMY OOpalleHHe, O HEIOITyCTUMOCTH
370YMOTPEOICHUS TIPABOM;

-€CJIM B MUCHbMEHHOM OOpaIIeHUH TPaKTaHNHA COJEPKHUTCS BOIIPOC, HA KOTOPBI €My MHOTOKPATHO
JIaBaJICh MUCHbMEHHBIE OTBETHI 110 CYIIECTBY B CBSI3U C paHEe HANPABISIEMBIMH OOPAIICHUSIMH, U TIPU ITOM B
oOpallieHuH He PUBOASTCS HOBBIE JOBOJIBI U OOCTOSITEIILCTBA;

-€CITM OTBET IO CYIIECTBY IIOCTABIEHHOTO B OOpalIeHMH BOMpPOCa HE MOXET ObITh JaH 0e3
pasriamieHus CBEJCHHIA, COCTABIISIONIMX TOCYIAPCTBEHHYIO HIIM HHYIO OXpaHsIeMyto (enepaabHbIM 3aKOHOM
TaliHy, TpaKJaHUHY, HAIIPaBUBIIEMY OOpalleHne, cOO0IIaeTCs 0 HEBO3MOXKHOCTH JIaTh OTBET IO CYIIECTBY
MOCTaBJICHHOTO B HEM BONPOCA B CBSA3M C HEJAOMYCTUMOCTBIO PA3TJIAICHUsT YKa3aHHBIX CBEJICHHIA.

5.1.7. Tlpu moBTOpHOM OOpAIICHUH [OTOJIHUTEIBHOE PACCMOTPEHHUE DPAa3PEUICHHBIX OOpanieHun
3asBUTEJNICH MPOBOJUTCS B CIyyae BBIABICHUS HOBBIX OOCTOATEIBCTB WM H3MEHEHHS HOPMATHBHOTO
NPaBOBOTO PETYJIMPOBaHUSI B cdepe, KacaroIeHCs pelIeHUsT BOMPOCa, BBI3BIBAIOLIETO YKa3aHHBIC
oOparieHus.
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[Tpunokenue Kk aAMUHUCTPATUBHOMY PETJIAMEHTY
«IIpenocraBnenue naopmaluu 00 OpraHu3auu

JIOTIOJTHUTENILHOTO 00pa30BaHMUs
00pa3oBaTEIbHBIM YUPEKIC

z[eTeﬁ MYHUIMITIAJIbHBIM
HHUEM OOIIOJITHUTCIBHOTO

oOpa3oBaHus JETei B 001aCTH KYJIbTYPhI»

biok-cxema

IIOCJIEIOBATEIILHOCTH IEUCTBUI IPU IIPEIOCTABICHUH YCIIYT'H

«IIpenocrapiieHue uHGopManuu 00 OpraHu3aAnUuN

JOINOJJHUTC/IBHOI'O 06pa30BaHl/Iﬂ aeTen MYHHUIHUIIAJbHBIM
06pa30BaTeJ'lI>HbIM YupexkaeHueM T0NOJHUTEIBHOIO

o0pa3oBaHus AeTel B 00/1aCTH KyJbTYPbD)

3agaBuTeib

A 4

HNubopmupoBanue 3anHTEPECOBAHHBIX Hanpanenue nucbkMeHHOTO 0OparieHus

Ji1 IIpy JINYHOM O6paIJ_I€HI/II/I rpaxxaaH
K JOJDKHOCTHOMY JIUIY

[TouToBBIM OTHpaBICHUEM
JInano

'

DIIeKTPOHHON TTOUTOM

v

[Tpuem u peructpaius J0OKyMEHTOB OT 3asBUTENEH
(1e Oosiee 15 MUHYT Ha OJTHOTO 3asIBUTEJIS)

)

PaCCMOTpeHI/Ie IIPUHATOTO 3asBJICHUA U ITPEACTABJICH-
HbIX JOKYMCHTOB

/

™

[TucemeHHbIN OTBET
JOJDKHOCTHOTO — JIMIIA,
cozepKanuit
uHOPMAIIIO 00
o0pa3oBaTeIbHBIX
porpamMmax, TOIOBBIX
KaJICHJAPHBIX y4eOHBIX
rpadukax

IToaroroBka,
MOJMUCAaHUE W BbIJaya
3asIBUTEIIO
yBeJIOMJIEHHSI 00 OTKaze
B MIPEI0CTaBICHUH
MYHULIMTATBHOM
yciayru  (He Oonee 3
JTHEH )
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