AJIMUHHUCTPALINS CYXOBY3MMCKOI'O PAMOHA
KPACHOAPCKOI'O KPAA

I[NOCTAHOBJIEHUE
16.07.2012 1. c. Cyxo0y3umMckoe Ne 416-n

OO0 yTBepKI€HUN aIMUHUCTPATUBHOTO
periiaMeHTa npe10CTaBICHUS
MYHUIUIAIBHON YCITyTH
«IIpenocraBnenue nHGpoOpMaIuu

0 3aYUCJICHUU B MyHUIIUIIAJIbHOE
o0pa3oBaTebHOE YUPEKIECHUE
JOTIOTHUTENBHOT0 00pa30BaHUs

neTel B 00J1aCTU KyJIbTYpPhI»

B cootBerctBUu ¢ @PepepanbHbiM 3akoHOM OT 27.07.2010 r. Ne 210-®3 «OO0
OpraHu3allid  TMPEJOCTaBIEHUSI TOCYJApPCTBEHHBIX W MYHHUIUNAIBHBIX  YCIYT»,
®enepanbubiM  3akoHOM 0T 09.02.2009 1. Ne 8-®3 «O6 obecneyeHuu [ocTymna K
uHpOpMAIIM O JEATENbHOCTH TOCYJApCTBEHHBIX OpPraHOB W OPraHOB MECTHOTO
caMOyTIpaBJICHHUS», TOCTAaHOBIeHHEM anMuHUcTparuu CyxoOy3uMCKOro paiioHa OT
03.12.2010 r. Ne 371-m «OO0 yTBepkACHUU MOpsAIKa pa3pabOTKU U YTBEPKICHUS
aJIMAHUCTPATHUBHBIX PETIIAMEHTOB MPEIOCTABICHUS MYHHUIIUITATHHBIX YCITYT,

I[TOCTAHOBIJIAIO:

1. YTBepauTh aAMHUHUCTPATUBHBIM pEryiaMeHT MPEAOCTaBICHHUSI MYHUILIMNAIBLHON YCIyTH
«IIpenocraBnenne HHPOpPMAIMM O 3aUUCICHUM B MYHHUIMIIAIbHOE OOpa3oBaTesIbHOE
yupexIeHHUEe JOMOJIHUTEILHOTO 00pa30BaHus IeTel B 001aCTU KyIbTYPhD».

2. O0ecneunTh pa3MelleHue aMUHUCTPATUBHOIO PErJIaMEeHTa B YCTAHOBJIEHHOM TMOPSAKE
Ha opuLHanbHOM caifte agMuHUCTpanuu Cyxo0y3UMCKOTO paiioHa.

3. KoHTposib 3a MCHOJHEHHEM HACTOSLIErO MOCTAHOBJICHHUS BO3JIOKUTh HA HayalbHUKA
oT/eNa KyJabTypbl aamuHuctpanuu CyxoOy3umckoro paitona Jemuaroka A.C.

4. TlocTaHoBNEeHHE BCTYIMAeT B CUJIY B JI€Hb, CIEOYIONIMA 3a JHEM €ro O(QUIHaTIbHOTO
ONyOJIMKOBAHUSI.

['maBa amMUHUCTpAMK pailoHa A.B. Annaukuii

Cob6oieBa A.C.



[Ipunoxenne K MOCTAHOBICHUIO
angmuHucTpayu Cyxo0y3uMCKOro
pationa ot 16.07.2012 Ne 416-n

AJIMUHHUCTPATHUBHBIN perjaMeHT
«IIpexocraBienne HHPOPMALUMM O 3a4YMCJICHHM B MYHUIUNAJAbHOE 00pa3oBaTebHOE
yupesx/ieHue J0N0JTHUTEIbHOro 00pa3oBaHus AeTel B 00/1aCTH KyJIbTYPbD)

1. O01mMe MoJI0KeHU s

1.1. HaumenoBanue myHuIMnanbHoW yciyru: IlpemoctaBienne wHpOpMaud O 3a4UCICHUHN B
MYHULIMTNIAIBHOE 00pa3oBaTeIbHOE YUpEeXJIEHUE JOIMOJIHUTEIBHOrO oOpa3oBaHMs JAeTeil B oOjacTu
KYJBTYPHI.

1.2.  HcnonHuteneM  MOpelOCTABICHHUS  MYHMIIMIAJIBLHONW  YCIyrM B COOTBETCTBUH  C
AJMUHHMCTPATUBHBIM PETJIaMEHTOM SBIISI€TCS OT/AE] KylbTypbl anMuHucTpaiuu Cyxo0y3UMCKOro paifoHa
(mamee-OTmen) W MYHUIMIIAIBHOE OFOHKETHOE OOpa30BaTEIbHOE YUPEXKIACHHUE OTOTHUTEIHHOTO
obOpazoBaHus fieTelt (najnee - yupexaenue) «Jlerckas mkomna uckycctB Cyxo0y3UMCKOTO paifoHa»

1.3. 3asBuTENSIMHU, B OTHOLLIEHUH KOTOPBIX MPEAOCTABISAETCS MyHUIIUIIAJIbHAS YCIIyTa, SBIISIOTCS:

dusnueckue MLIa U Jpyrue 3aMHTepecOoBaHHbIE JUIIA (Jaiee-3asiBUTEIIN ).

1.4. IIpenocTaBineHre MyHUIIMNIATBHON YCIYTH OCYLIECTBIISIETCS] B COOTBETCTBUHU C:

1. KonBenuueii o mpaBax pedeHka, ogoopenHoi I'enepansuoii Accambneeit OOH 20.11.1989;

2. Koncruryuueit Poccuiickoit @enepannu;

3. ®enepanbabiM 3ak0HOM OT 10.07.92 No 3266-1D3 «O06 oOpa3oBaHun»;

4. ®enepanpabiM 3akoHOM 0T 10.04.2000 Ne 51-D3 «O6 yrBepxknennn denepaabHON MPOrpaMMBbI
pa3BUTHUS 00pa30BaHUNY;

5. ®enepanbabiM 3akoHOM OT 06.10.2003 Ne 131-®3 «OO6 o0muxX NpUHIUNAX OpPTraHU3aAlUU
MecTHOro camoymnpasieHusi B Poccuiickoii @enepanun»;

6. @enepanbabiM 3ak0oHOM OT 02.05.2006 No 59-®03 «O mopsimke paccMoTpeHus: oOpalieHHi
rpaxjaan Poccutickoilt @enepaininy;

7. TunoBem Ilonoxkennem 00 00pa3oBAaTENBLHOM YUPEXKIEHUU OMOTHUTEIBHOTO OOpa30BaHUS
JleTeil, yTBepxJeHHbIM noctaHoBieHueM [IpaBurensctBa Poccutickoit @enepannu ot 07.03.95 Ne 233;

8. TlocranoBnennem ammuuuctpamuu CyxoOysumckoro pariona ot 03.12.2010 Ne 371-m «O6
YTBEPXKICHUU TOpsiiKa pa3pabOTKU U YTBEP)KACHUS aJMUHUCTPATUBHBIX PErIaMEHTOB MPEIOCTABICHUS
MYHULIUMTIAIBHBIX YCIYT»;

9. Pacnopsokennem IlpaBurensctBa Poccuiickoit ®denepammu ot 25.08.2008 Ne 1244-p «O
Konnenuuu passutus o0pa3oBanust B cepe KyabTypsl U ucKyccTBa B Poccuiickoii eneparuun Ha 2008 -
2015 roaw»;

10. Tucemom JlemaprameHTa MOJIOJEKHON MOJUTUKH, BOCTIMTAHUS U COLMAIBHOW 3aIlUTHI JACeTeH
MunncrepctBa oOpa3oBanuss u Hayku Poccuiickoit @enepammu ot 11.12.2006 r. Ne 06-1844 «O
NPUMEPHBIX TPEOOBAHHAX K IPOTpaMMaM JIOTIOJTHUTEIBHOTO 00pa30BaHus IeTEi»;

11. ITucemom [lemaprameHTa MOJOAEKHOMN TMOJUTHKH, BOCIIUTAHUS M COLMAIBHOW 3aIlIUTHI JACTEH
MunncrepctBa oOpazoBanusi u Hayku Poccuiickoit ®epepamuu ot 26.03.2007 Ne 06-636 «O06
00pa30BaTeIbHBIX YUPEIKICHHUIX JOMOTHUTEILHOTO 00pa30BaHUs JETCI;

12. TluceMom MunncTepcTBa 0OpazoBanusi U Hayku Poccuiickoit @enepammu ot 20.05.2003 T.
Ne28-51-391/16 «O peamuzanuu JAONOJHUTEIBHBIX O0pPa30BaTENBHBIX MPOTPaMM B YUPEKICHHH
JIOTIOJTHUTEIILHOTO 00pa30BaHUs IETEil»;

13. IluceMom MununctepcTBa KynbTypbl Poccuiickoit @enepanun ot 19.01.2004 r. Ne 4-01-16/32
«O TOCYIapCTBEHHOW aKKpEIUTAlUU OO0pa30BaTENbHBIX YUYPEKACHUN JOMOIHUTEIBLHOTO OOpa30BaHUs
JeTeil B cepe UCKYCCTBA U KYJIbTYPBD»

14. 3akonom KpacHosipckoro kpas ot 28.06.2007 Ne 2-190 «O xynbtype»;

15. VcraBom CyxoOy3uMckoro paiiona, mpuHATEIM CyxoO0y3uMCKUM paiiloHHBIM CoBETOM
nenyratoB 15.04.1997 ;



16. Ycraom MBOY JIO/] «/letckast mkosna uckycctB Cyxo0y3uMCKOTo pailoHay;
17. NubiMu  mpaBoBeiMM  akTamu  Poccuiickoit  ®enepanmu, KpacHosipckoro kpas,
Cyxo0y3uMcKoro paiiona

1.5. Pe3ynbTaToM npeaocTaBieHus MyHULIUITAIBHOW YCIYTH SBJISIETCA:
- IpenocTaBiieHHMe WH(GOpMAIMM O 3a4YUCIEHMH B MYHMIHMIAIbHOE OIO/DKETHOE OOpa3oBaTeIbHOE
YUPEKJICHHE JIOTIOJHUTEIBHOTO 00pa30BaHusl JeTel B 00JIaCTH KyJIbTYphI ocpeacTBOM cetu MHTepHer,
TeneoHHON CBSA3U, HUHBIMU CIIOCO0AMHU, ITO3BOJIIOIIMME OCYIECTBIATh HHPOPMUPOBAHHE.

2. TpeOoBaHus K CTAHAAPTY NMPeAOCTABIEHUS MYHHUIUNIAIbHON YCIYTH

2.1. lNopsimok nHGOPMHUPOBAHHUS O MTPABHIIAX MPEIOCTABICHUS MYHUIIUIIAILHOW YCITyTH

2.1.1 Wndopmanuss o TpaBWiiax MPEAOCTABICHUS MYHUIMTNAIBHOW YCIyTH, MpeaocTaBiseMas
3anHTEepeCOBAHHBIM JIUIIAM, SIBJISIETCSI OTKPBITOM U OOIIEIOCTYITHOM.

HNnpopmupoBanue o mpegocTaBieHM MyHUIIMIAIBHON yCIyrd OCYIIECTBISETCS HEMOCPEICTBEHHO
YUPEKICHUEM.

[Ipu npeocTaBneHNN YCIYTH YUPEKICHUE B3aUMOIEUCTBYIOT C OTJEJIOM KYJIbTYPBI.

CBeieHHsI 0 MECTe HaXOXKIIEHHUs, peKuMe pabOThl, KOHTAKTHBIX Tele(oHax, aapece JIEKTPOHHOM
noutsl OT/ETa U YUPEKICHUS pa3MeIatoTcs Ha UH(POPMAIIMOHHBIX CTEH/IaX B IIOMEIEHUH YUPEeXKICHUS.

2.1.2. UadopmupoBaHue 1Mo mporieaype npeaoCcTaBlIeHNs MyHUITUTIATBHONW YCIIYTH POU3BOIUTCS:

- o TenedoHam;

- 110 MUCbMEHHBIM 00pallEeHUsIM;

- TI0 BJIEKTPOHHOM TOYTE;

- TIOCPEJICTBOM pa3MEIICHUsI COOTBETCTBYIOIIEH MHPOPMAIIMH B CPEACTBAX MacCOBOM MH(pOpMauy,
pa3MeneHus B cetu MaTepHer;

- IOCPEJICTBOM JIMYHOTO 00OpaieHus B yupexaenue wiu OTaen.

2.1.3. Ilpu oTtBeTax Ha TeneOHHBIC 3BOHKH W YCTHBIE OOpalIeHHsS 3aUHTEPECOBAHHOTO JIMIA —
NOJDKHOCTHBIE nuia OTAena WM YYpeKACHHUS, OTBETCTBEHHBIE 3a HH()OPMHpPOBAaHUE, MOAPOOHO U B
BEXKJIMBOUW (KOppekTHOH) (dopmMe HHPOPMUPYIOT W KOHCYJIBTHPYIOT OOpPATHUBIIMXCS IO BOIPOCAM O
Npe0CTaBICHUN MYHHIIMIIAILHON YCIIyTH B MpeesiaX CBOH KOMIETEHIIHH.

OTtBer Ha TeneOHHBINH 3BOHOK JODKEH HAUYMHATHCS ¢ WHPOpPMAlMH O HAaMMEHOBAaHUHM OpraHa
(yupexnenus), haMuiinu, UMEHHU, OTYECTBE U JOJKHOCTHU JIUIA, TPUHSBIIETO Tese(OHHBII 3BOHOK. Bpems
pa3roBopa He JOJDKHO npeBbimath 10 MunyT. [Ipy HEBO3MOXHOCTH JIOKHOCTHOTO JIMIIA, OTBETCTBEHHOTO
3a ”H(QOPMHUPOBAHKE O MPABUIIAX MPEAOCTABICHUS MYHHUIIUIIATBHON YCIYTH, CAMOCTOSTEIIbHO OTBETHTH Ha
MOCTaBJICHHBIE BOMPOCH! Tee()OHHBIA 3BOHOK JOJDKEH OBITH TmepeaapecoBaH (NEpeBEleH) Ha JpYyroe
JOJDKHOCTHOE JIMIO WM OOpaTHBIIEMYCS TPaXkIaHUHY JIOJDKEH OBITh COOOIIeH TelehOHHBI HOMEp, IO
KOTOPOMY MOYKHO TOJYYUTh HEOOXOUMYI0 HH(POPMAIHIO.

2.1.4. IoIKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MH(POPMHUPOBAHKE, NPU JTUYHOM YCTHOM OOpalieHun
3aMHTEPECOBAHHBIX JIMI[ MPEIOCTABISET UM HH()OPMALIUIO O MPEIOCTABICHUH MYHHUIIMIIAJBLHOW YCIIYTH B
ycTHO# opme. Bpemst npu MHIMBUyaTbHOM YCTHOM HWH(GOPMUPOBAHUHU HE MOXKET MPEBBIIIATh 30 MUHYT.

2.1.5. Ecnmu uHOpManus o0 NpeAOCTaBICHUU MYHUIIMNAIBLHOW YCIIYTH, TOJy4YeHHAass B YCTHOU
dopme nnm no TenedoHy, He YAOBICTBOPSIET 3aMHTEPECOBAHHOE JIMIIO, 3aMHTEPECOBAHHOE JIUIIO BIPABE B
MUCBMEHHOM (popMe 00paTuThes B anapec OTaena uin yupesxIeHusl.

2.1.6. Ilpu uHDOpPMHpPOBAHMM 3aMHTEPECOBAHHOTO JIMLA IO MHUCHMEHHBIM OOpPAIIEHHUSIM OTBET
HaMpaBJsIeTCs 10 MOYTE B aJJpec 3aMHTEPECOBAHHOTO JIMIIA B CPOK, He npeBblmatonuii 30 gHel ¢ MOMeHTa
PETUCTPALIUU TUCEMEHHOTO 00paIeHusl.

2.1.7. TIpomomKUTENLHOCTh MpUEMa Y JODKHOCTHOTO JIMIA TPU JUYHOM TPUEME HE JTOJDKHO
NPEBBIIATH 15 MUHYT.

2.2. Cpoku W yCIOBHS NPEJOCTaBICHUS MYHUIMITAILHOUW YCIYTHU (MCHOJHEHHS] MYHUIIUTIAIBHOM

dyHKIMN)



MaxkcumalibHbIM CpOK IPEJOCTaBICHNUS MYHHUIMIIAJIbHOM YCIYTH - JIeHb OOpaleHust 3asBUTENs, B
cllydae IMOoJIydeHus: MH(pOpMAaIlMKM MpU JUYHOM KOHTAaKTe U TeneoHHOW cBs3u. B mucebmeHHo# (opme
uHpopMaIs TMpeAocTaBisseTcss 3asBUTeN0 B TedeHue 30 1HE ¢ MOMEHTa MOJy4eHHs OOpalleHus
3asBuUTEIS.

2.3. HcuepnpiBaromuii  mepedeHb  JOKYMEHTOB, HEOOXOOUMBIX ISl  MPEIOCTaBJICHUS
MYHULIMTIAIBHOM YCIIyTH.

OcHOBaHUEM /17151 pACCMOTPEHHUS BOIIPOCA O MPEJAOCTABIEHUN MYHUIIUITAIBHON YCIYTH SIBJISIETCS:

- TNHCbMEHHOE 3asBJICHHE OT 3asBUTENs [0 BONPOCY 3aUMCICHHS B MYHUIUIAIBHOE
o0OpazoBaTeIbHOE YUPEKICHHUE TOTOTHUTEIHLHOTO 00pa30BaHus IeTel B 00JIaCTH KYJIbTYPHI;

- IOKYMEHT, YAOCTOBEPSIOLINI JIMUHOCTb.

TpeboBate  OT  3asBUTENEH  JOKYMEHTBI, HE NPEIyCMOTPEHHBIX JAHHBIM  ITYHKTOM
aJIMMHUCTPAaTUBHOTO pErJIaMeHTa, HE JIOIMYCKaeTcs. 3asBUTEIb MOKET IMPEIOCTABUThH JIOTIOJIHUTENIbHYIO
uH(pOpMAIMIO B TIEYaTHOHM, SJEKTPOHHOW WJIM B PYKONHUCHOW Qopme — anapec (aKTHUECKOro MecTa
JKUTEIIbCTBA, KOHTAKTHBIE TenehOoHbl M WMHYIO HHPOpPMALHIO, HEOOXOAUMYIO Ui TOJTY4YCHHS
MYHULIUTIATBHOMN YCITYTH.

3asBIIeHUE JTOJDKHO COJIEPIKATh:

- HaumeHoBaHue Otaena uiy YupexaeHus, 11u00 (haMuianio, uMs, OTYECTBO COOTBETCTBYIOIIETO
JOJDKHOCTHOTO JIMIIA;

- (hamummro, UMs1, 0OTYECTBO (TIOCIIETHEE — MTPU HATTUYWH) — 1711 PU3UIECKUX JIUIL.

[TouToBBIl agpec, B TOM YUCIIE aIpeC AJIEKTPOHHOM MOYTHI, 10 KOTOPBIM JIOJDKEH OBITh HANPaBIICH

OTBET;
- MPY HAJIMYWUU KOHTAaKTHBIN Tee(oH;
- IOAIINCH, AaTa.
JIOKYMEHTBI JOJDKHBI OBITH Ha PYCCKOM sI3bIKE, OO MMETh 3aBEPEHHBIN NMEPeBOJA Ha PYCCKHUI
SI3BIK.

JIoKyMeHTbI, yKa3aHHbIE B JaHHOM IMOJAINYHKTE, HampaBisitoTcs B OtTaen uiam  YupexaeHue
MOCPE/ICTBOM JIMYHOTO OOpamieHus 3asBuUTEs (€r0 3aKOHHOTO TPEACTABUTENsI) JIMOO HAINpaBJICHUS
JOKYMEHTOB TI0 TMOYTE 3aKa3HbIM MUCHMOM (0aHIEPOIBI0 C OINHUCHIO BIIOKEHHBIX JOKYMEHTOB H
YBEJIOMJIEHHEM O BPYUYEHHHU), 110 SJIEKTPOHHON MOYTe.

MaxkcumalbHbIM CpPOK OXHJIAHUS B O4epeau NpU Iojadye 3ampoca O IPeJI0CTaBICHUU
MYHULIMINIAIBHON YCIYI'M W IpPU MOJIyYEHUHM pe3ysbTaTa MNpefOoCTaBICHUs MYHMIMIAIBHON YCIyru He
MOXeT npeBblaTh 30 MUHYT.

2.4. WcuepmnbiBaromuii TiepedeHb JUIsi OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEI0CTABICHHUS MYHUIIUIIATBHON YCIYTH

OcHoBaHuEM J1JIs 0TKa3a B IpUEMe JOKYMEHTOB SIBIISIETCSL:

- HETIPelI0CTaBIIEHUE JIOKYMEHTOB, YKa3aHHbIX B IyHKTE 2.3 HACTOSIIEro aJAMHHUCTPATUBHOTO
periameHTa;

- Hajguyue B TMPEAOCTABJIECHHBIX JIOKYMEHTaX WCIIPABICHUI, CEpbE3HBIX IOBPEXKICHUN, He
MO3BOJISIOLINX OJTHO3HAYHO HCTOJIKOBATh UX COAEpKAHUE.

2.5. HcuepnbiBalolinii nepedyeHb OCHOBAHUM JJIsi OTKa3a B MPEJOCTABIECHUM MYHMIIMIATBLHOMU
yCIyTu

OcHOBaHUSMU JI1 OTKa3a B NPEIOCTABICHUHY MYHHUILIUIIATbHON YCIYTH SIBIISIOTCS:

- U3BMEHEHUs B 3aKoHojarenbcTBe Poccuiickoit Denepalivu, periiaMeHTUPYIONIEM MPEIOCTABIEHHE
MYHULIMTNIAIBHOM YCIIyTH;

- HeNpeJOoCTaBJI€HWE JOKYMEHTOB, YKa3aHHBIX B IYHKTe 2.3 HACTOALIET0 aJAMMHUCTPATUBHOTO
periameHTa;

- HalM4Me B TMIPEJOCTABICHHBIX JOKYMEHTaxX HCIPaBICHUN, CEpbe3HbIX IOBPEXKACHUN, He
MO3BOJISIOLINX OJTHO3HAYHO UCTOJIKOBATh UX COACPKAHUE;

- OTCyTCTBHE HeoOxonuMoil mH(opmaiuu (M0 OOBEKTUBHBIM MPUYMHAM) JI TPEIOCTABICHHS
YCIIyTH B CPOK;

- Clly4ad, KOTrjJa 3ampamiumBaemas MH(OpMalus KacaeTcs TPeThUX JIMIL 0e3 NpeaoCTaBICHHS
oQHIMATIBHBIX JOKYMEHTOB, YCTaHABIMBAIOIIMX MPABO MPEJICTABIATh UX UHTEPECHI;



- uHpopMalus, 3ampaliiBaeMas B 3asABJICHHMH, HE BXOJUT B NepedyeHb OO0sA3aTeIbHON JUIs
IIPEIOCTaBICHUS.

2.6. [lpenocraBieHne MyHUIIUTIATLHOW YCIIYTH OCYIIECTBIISIETCS 0€3 B3MMaHUS I1J1aThl.
2.7. TpeGoBaHMs K MECTaM MPEJAOCTABICHUSI MYHUITUIAILHOW YCIYTH.

2.7.1. HpI/IeM 3aMHTCPECOBAHHBIX JIMIL OCYHICCTBIIACTCA COTJIACHO Fpa(i)I/IKy pa6OTBI OT,I[GJ'Ia nu
y‘lpe)l(,[[eHHﬁ, YKa3aHHOMY B ITYHKTC 34. HAaCTOALICTO PCIrIaMCHTA.

2.7.2. Jlna ynoOcTBa 3asBUTENCH MPH OXUIAHUM TpHUEMa OTBOJATCS MecTa, 00OpyHIOBaHHBIC
CTynbsiMH U cTonamiu. [IpenycmarpuBaercs obecneueHne yka3aHHBIX MECT MUCYel Oymaroi, pydakamu (asis
3anucy MHPOPMAIIMH U 3aMIOJTHEHUS 3asIBJICHUN ).

2.7.3. Mecra nans uHopMuUpOBaHUS 3asBUTENEH, MOJNydeHUS HWHGOPMAIMU W 3arOIHCHUS
HEOOXOAMMBIX JJOKYMEHTOB OTBOISITCS HEIIOCPEJACTBEHHO B OT/IENE KYJIBTYPHI HJIU B YUPEKICHHH.

2.7.4. Pazmemienue 1 0opMIICHHE BU3YAJIbHOM, TEKCTOBOM HH(OpMALIHH.

BusyanbsHast uHpOpMaIys, CBA3aHHAs C OCYIIECTBICHUEM MYHHIIMIIAIBLHONW YCIYTH pa3MelaeTcs
Ha WHQPOPMAIMOHHBIX CTEHIAX B OTAeNe KyIbTypbl aaMmuHucTpanuu CyxoO0y3WMCKOro paiioHa u
YUPEKJICHUH, BBIIACTCS MO MPOChOE 3asBUTENSI HETIOCPECTBEHHO B OT/EIC WM YUPEKICHHUH , JIMOO IO
npocs0e 3asBUTENI MOXKET OBITh HAIpaBlieHA MO TOYTE, AJIEKTPOHHOH mouTe, MO0 (HaKCUMUIBLHBIM
COOOIIECHUEM.

Ha wHbOpManuoHHBIX CTEHIaX W OQHUIMAIBHBIX CaliTaX OPraHOB MECTHOTO CaMOYIPaBJICHUS
pasMerniaercs cieayromas HHpopmanus:

* U3BJICUEHUS U3 3aKOHOJIATEJIbHBIX U MHBIX HOPMATHBHBIX MIPABOBBIX aKTOB, COJEPKAIUX HOPMBI,
peryiupyroue 1esTeNbHOCTD [0 0KAa3aHUIO YCIYTH;

* TEKCT AJIMUHUCTPATHUBHOI'O PETJIAMEHTA C MIPHUJIOKEHUSIMH §

* MECTOpPACIOJIOKEHHUE, anpec MHTepHeT-caliTa W 3JIEKTPOHHOM MOYTHI OPraHOB MECTHOIO
CaMOYTMpaBJIeHHs, B KOTOPBIX 3asIBUTEIN MOT'YT MOJIYYUTh HH(POPMAIHIO;

Wndopmarus cBs3aHHas € OCYIIECTBJICHHMEM MYHUIMIAIBHOW YCIYTM TakXke JOCTYIIHA Ha
odurmanbHOM caite aaMuHUCTpanun Cyxo0y3uMCKOro paioHa.

2.8. TlokazarensiMu KayecTBa U IOCTYITHOCTH MYHULIMIAIBHOW YCITYTH SIBISIFOTCSI:

2.8.1. CBOEBpEMEHHOCTH U ONEPATUBHOCTH MPEIOCTABICHUS] MYHHUITUTIATBHON YCIYTH

2.8.2. [loka3aTenu kauecTsa:

- TOUHOCTH 00pPabOTKH JIAaHHBIX CIIELUATUCTAMUY;
- IPaBWJILHOCTb OOPMIICHHUS JOKYMEHTOB; CHIEIIMATUCTAMU;
- KauecTBO Ipolecca 00CIy>KUBaHUS 3asBUTEIIEH.
2.8.3. JlocTylmHOCTh MYHUIIMTIATBHOMN YCIIYTH:
- MPOCTOTA U PALIMOHAIBHOCTD MPOLIECcCa MPEAOCTABICHUS MYHUIIMIIAIBHON YCIyTH;
- ICHOCTh U Ka4eCTBO HH(OPMAILIMHU O MOPSIKE MPEJOCTABICHUS MyHUIIUTIAbHOUD YCITYTH;
- KOJIMYECTBO U YAAJIEHHOCTh MECT MPEJOCTABICHNUS MYHULIMIIATBHOU YCIIYTH.

2.9. MyHununagbHas ycJiyra B MHOTO() YHKIIMOHAIBHBIX LIEHTPaX HE OKa3bIBACTCS.

2.10. MyHununaneHasi yciayra OyIeT OKas3bIBaThCs B JJIEKTPOHHOM BHJE C MOMEHTa
COOTBETCTBYIOLIETO TEXHUUECKOTO OCHAIIEHUS pad0Yero MecTa CIelraIucTa.

3. CocraB, mOCJ€eI0BATEJbHOCTh U CPOKH BHINOJHEHUSI AIMUHUCTPATHBHBIX NIPOLEAYP,
TpeOOBaHMSA K NOPSAAKY UX BbINIOJHEHUS, B TOM YHCJIe 0COOEHHOCTH BbINOJTHEHUS
aIMHHHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOH popme

3.1. CocraB, nocyie10BaTeIbHOCTh U CPOKHU BBIMOJHEHUS a/IMUHUCTPATUBHBIX MPOLIETYP
[IpenocraBnenre MyHMIMIAIBHON YCIyTW BKIIIOYAaeT B ceOs CleAYIOLUe aJMHUHHCTPATUBHbIE
IIPOLIETyPHI:
- IIPUEM U PETUCTPALMS 3asIBJICHUI U TOKYMEHTOB OT IPAXKJIAH U APYTUX 3aUHTEPECOBAHHBIX JIMIL
Juid ipeoctaBiaeHust nHGopmanuu OTenomM uin YupexIeHueM;
- pacCMOTpPEHHUE MPUHATOrO 3asIBJICHUS U MPEJICTABJIECHHBIX JOKYMEHTOB;



- uHopmupoBanue 3asBureneil OTaenomM WM YUpexJIeHHEM O 3a4UCIEHUH B MYHUIIUIAIBHOE
o0pa3oBarenbHOE YUpEXkACHUE JONOTHUTEILHOIO 00pa30BaHus AeTEH.

Crenuanuctom Otaena wiav YUpekICHHUsS JUYHO MPOU3BOAMUTCSA IPHEM OT TpaxkJaH IOJHOTO
nakeTa JIOKyMEHTOB (B COOTBETCTBHH C IYHKTOM 2.3 HAaCTOSIIET0 aMUHUCTPATUBHOIO PETJIaMEHTA).

ITocnenoBaTenbHOCTh BBIMOJHEHUS] JEHCTBUI NPU MPEJAOCTABICHUHM MYHUIMOAIBHON YyCIyru
oTpaxeHa B O510K-cxeme (mputoxeHue Ne 1).

3.1.1. Opunuueckum ¢HakToM, SBIAIOIMIMMCSI OCHOBAHMEM I Hadaja MPEeAOCTaBICHUS
MYHULIMNIAIBHON  yCIIyTW  SIBJIIETCS  MPEJOCTABIIEHUWE 3asdBJICHUS] W  KOMIUIEKTa JOKYMEHTOB,
NPEeyCMOTPEHHBIX M. 2.3 HACTOSIIEr0 aJMHUHHCTPATUBHOTO perjamMeHTa. J(OKyMEeHThI MOTyT OBITh
HaTpaBJICHBI 3asBUTEJIEM TI0 TIOYTE, HIEKTPOHHOH 1MOYTe, MO0 JIMYHO JOCTABJICHBI B Y UpEXKICHUE.

3.1.2. HampaBrieHue TOKyMEHTOB I10 TIOYTE (B TOM YHCJIE IJICKTPOHHOM).

Cekperapp YupexkaeHUss BHOCHUT B 0a3y JaHHBIX y4yeTa BXOJAIIMX JOKYMEHTOB 3alCh O MpHEMe
JIOKYMEHTOB, B TOM YHCJIE:

- peTUCTpalluOHHBIA HOMED;

- 1aTy 1puemMa JIOKyMEHTOB;

- HAMMEHOBAHHUE 3asBUTEJIS;

- HAMMEHOBAHHE BXOJSILEr0 JOKYMEHTA.

Ha 3asBnenun 3asBUTEIIS MPOCTABISETCS IITAMI YCTAHOBJIEHHOW (OPMBI C YKa3aHUEM BXOJISIIETO
PErHCTPALMOHHOIO HOMEpPA U JaTa MOCTYIUIEHUS TOKYMEHTA.

3.1.3. IIpenpocTaBiieHue TOKYMEHTOB 3asBUTEIISIMU TIPU JIMYHOM OOpaIieHUH.

JIOJDKHOCTHOE JUIO YUPEXICHHUS YCTAaHABIMBAET NpeaMeT oOpaiieHHs, MpoBepsieT JOKYMEHT,
YIOCTOBEPSIIOIIMK  JIMYHOCTD  3asBUTENs, (UKCUPYET TOJIYyYCHHE JOKYMEHTOB ITyTEM BHECCHHS
PETUCTPALIMOHHOM 3amKcH B 0a3y JaHHBIX yueTa BXOAAIIUX JOKYMEHTOB, YKa3bIBas:

- pEeruCTpalMOHHBIA HOMED;

- IaTy npuemMa JOKYMEHTOB;

- HAMMEHOBAHHE 3asIBUTEJIS;

- HAMMEHOBAHME BXOSIIETO TOKYMEHTA;

- 1aTy ¥ HOMEP UCXOMAIIEr0 JOKYMEHTA 3asBUTENS.

Ha 3asBnenun 3asBUTEIISI MPOCTABISETCS IITAMI YCTAHOBJIEHHOW (OPMBI C YKa3aHUEM BXOJISIIETO
PErHCTPALIMOHHOIO HOMEpPA U JJaTa MOCTYIUIEHUS JOKYMEHTOB.

Peructpanus JOKYMEHTOB OCYIIECTBIISETCS CEKpeTapeM YUpexJeHHs B JCHb MMOCTYIJICHUS
JIOKYMEHTOB.

OOmmii cpok mpuema JOKYMEHTOB HE JOJDKEH MPEBHIATh 15 MUHYT Ha OJTHOTO 3asiBUTEJIS.

3.1.4. ®OukcupoBaHHBIA PE3YNbTAT HCIOJHEHUS AJIMUHUCTPATUBHOIO JEWUCTBHUS TMPU JIMYHOM
oOpallieH!H 3asiBUTEIISI — POCIIUCH U MPUHATHE TIOKYMEHTOB, [P HAIIPABJICHUHU JTOKYMEHTOB MIOYTOH, B TOM
YUCJIE€ DSJIEKTPOHHOW — 3aluCh O PETUCTpallMM 3adBJICHHUS B JKypHaje BXOIAIIUX JOKYMEHTOB H
HaNpaBJICHUE 3apETUCTPUPOBAHHOIO OOpAIlCHUs ISl HAHECEHUsl PEe30JIIOUUU (MOpYUYEHHs) HAYAIbHUKY
Otaena uian IUpeKToOpy YUpexACHUs, HAHECEHHE PE30TIOLUH.

3.2.1.PaccMOTpeHHE MPUHATOrO 3asBJICHUS W TIPEJOCTABJICHHBIX JOKYMEHTOB IPOU3BOJAUTCS
3aMECTUTENIEM JUpEeKTOopa YUpexXJeHUs WIM CIEeUUaJIMCTOM, KOTOPOMY IHCbMEHHO IOPYYEHO €ro
paccMOTpeHue.

Crenpanuct obecrieunBaeT OOBEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pPACCMOTpPEHHE
NUCHbMEHHOTO 00palleHus 110 BOIPOcaM , yKa3aHHBIM B HEM, IIOCJIE Yero FOTOBUT NTCbMEHHBINA OTBET.

[To oxoHUaHuM paccMOTpeHHs OOpallleHus, IOArOTOBICHHBINH OTBET NepeaaeTcs i MOAMUCAHUS
HavaabHUKY OTAENa WU TUPEKTOPY YUPEeKIACHHUS.

3.2.2. PaccMOTpeHHE NPHUHITOrO 3asBJIECHHUS M MPEACTABJICHHBIX JOKYMEHTOB IPOU3BOAUTCA
cnenuamicramu Otnena win YupexaeHus B TeueHue 15 qHell ¢ MOMEHTa perucTpanum.

3.2.3. QOukcUpOBaHHBIM pe3yibTaT: BHECEHUE 3alHMCH B JKypHaJ PEruCTpaluy HUCXOIAUIeH
JIOKYMEHTALIH.

3.3. OcHoBaHuEM /i Hayaja aJIMHUHHUCTPATUBHON MpOLEAYpbl SBISETCS MOIMUCAHUE
HayaJlbHUKOM OTaena Wi JUPEKTOpOM YUpEeXKIECHUs MUChbMa 3adBUTENI0 O MPEJOCTaBICHUU
MYHUILIMTIAIBHON YCIIyTH 1100 OTKa3e B MPEIOCTABICHHH.



[Mognucannoe HadanpHUKOM OTHena WM AUPEKTOPOM YUPEKACHUS MUCHMO 3asBHUTEIIO
pEerucTpupyeT AODKHOCTHOE JIMI0, OTBETCTBEHHOE 3a JENIONPOU3BOJICTBO B COOTBETCTBUU C IPaBHIIAMH
BEJICHUS JICJIOTIPON3BOJICTBA.

OnuH SK3eMIUIp NMUChbMa C TMPHCBOCHHBIM PErHCTPAIMIOHHBIM HOMEPOM JOJDKHOCTHOE JIHIIO
Otnena wnu Y4UpexJIeHHs, OTBETCTBEHOE 3a JICJOIPOU3BOACTBO HAIPABISET 3asBHTEIO 3aKa3HBIM
MOYTOBBIM OTIPABICHUEM C YBEIOMJICHHEM O BPYYEHHUH JIMOO BpydaeT JIMYHO 3asBUTEINIO O] POCIHUCH,
€CIIM MHOW TIOPSJIOK BBIIa4YH Pe3yJbTaTa He ONpe/IeNieH 3asBUTEIeM IPH 1T01a4e 3asBICHUS.

B ciydae npenocTaBieHnss MyHUIMIIATEHOW YCIYTH Yepe3 AJIEKTPOHHYIO TIOUTY ITOCIIE TTOTYyYeHHS,
00paboTKK W peructpanuu 3aspieHus OTAenoM WM Y4UpexaeHHeM, Ha aJpec SJEKTPOHHOW IOYTHI
3asBUTEIS] BBICHUIACTCS YBEIOMJICHHWE C MOJTBEP)KICHUEM pPErucTpanuu 3asBieHus. OTBET 3asBUTEIIO
MOXeT OBITh BBICJIAH AJIEKTPOHHBIM MTHCHMOM Ha aJpec 3asBUTEIS WJIH, 110 YKEJIAHHUIO 3asSBUTENSI TOTy4YeH
UM JIHYHO.

OnuH 5K3eMITIsIp THChMa BMECTE ¢ KOMHSIMU TPEACTaBICHHBIX JOKYMEHTOB OCTAETCS Ha XpaHECHHU
B OTzene unu YupexaeHuu.

Cpoku O’KHJaHHsI 3aMHTEPECOBAHHOTO JIMIIA JUIS TOTYyYSHUs] MYHUIUITATBHOU YCIYTH:

- mpeocTaBiieHue nHpopmanuu B popme mucbkMeHHOro nHpopMUpoBaHus B TeueHue 30 qHEI;

- mpenoctaBieHre MHPopMmanuu B Gopme ycTHOro MHGOPMUPOBAHHUS B TeueHHEe 15 MHUHYT, B
CJIydae €CJId JUIsl TOJITOTOBKU OTBETa TPEOYETCS MPOJOHKUTEIHHOE BPEMsI, COTPYTHHUK, OCYIIECTBIISIOIINN
yCTHOE WH(GOPMHUPOBAHUE, MOXKET MPEUIOKHUTH TPAKIAHHHY 00paTUThCS 32 He0OXoMuMon nHpopManuen
B NMUCHbMEHHOM BHjE, uepe3 MHTepHeT, 100 HAa3HAYWTH JApyroe yAoOHOE /sl TpakJaHHMHA BpeMs s
YCTHOTO HH(POPMHUPOBAHHUS;

- IpeIocTaBlIeHNE NH(OPMAITUH TTOCPECTBOM DJIEKTPOHHOM pacCchUIKK B TeueHue 10 nHei;

- TpejocTaBieHHe HWH()OPMAIMOHHBIX MAaTEpHUajOB IMOCPEICTBOM ITyOJUKALMU, Pa3MEIICHUS B
CpelICTBaxX MaccoBOi MH(OPMALIUKU TI0 Mepe TOSBICHUS 3HAYUMOU HH(POPMAITUH.

B pemenune 06 oTkaze B MpEOCTABICHUHM MYHUIIMTAIBHOW YCIYTH B 00S3aTEIbHOM TOPSIIKE
JOJDKHBI OBITH MTPOMUCAHBI TPUYHHBI OTKA3a.

3.3.1. ®ukcupoOBaHHBIN PE3yNbTaTOM UCIIOJHEHUS JaHHOW aIMUHUCTPATUBHON NPOIICAYPHI SIBISETCS
HarpaBJieHHE TICBMEHHOTO OTBETA Ha oOpalieHue 3asiBUTENs, COAeprKaIlero HHPOPMAIIHIO O 3a4HCICHUH.

3.4. Undopmanus o Mecte HaxXOXAeHHs M Tpaduke pabOThl OpraHU3allMii, y4acTBYIOUIUX B
Npe0CTaBICHUN MYHHIIUTIAIbHON YCITyTH.

Otnen KyabTypsl aaMuHUCTpanuu Cyxo0y3uMCKOTO paiioHa :

Anpec: yn. Jleanna,.32 c. Cyxo0y3umckoe, 663040.

Pexum paboTsI:

MoHeAeNNbHUK - maTHuna: 8.00 - 12.00, 13.00 - 16.00;

cy000Ta, BOCKPECEHbE - BHIXOJIHBIC JTHU.

Tenedon:8 (39199) 2-17-42, 2-12-62

dakc: 8(39199) 2-11-58

e-mail: : b.asd 24@mail.ru

MynumunanbHoe OI0HKETHOE 00pa3oBaTeNIbHOE YUPEKACHUE JTOMOJHUTEILHOTO 00pa3oBaHuUs
netert “Jlerckas mkosna uckycctB Cyxo0y3uMcKoro paiiona’:

Anpec:yn. llearpanbHas, 80,c. Cyxoby3umckoe, 663040.

Pexxum paboThi:

noHeneapbHuK- maTarna: 10.00 — 18.00;

cy000Ta, BOCKpeCeHbe — BBIXOJ/IHBIC JTHU.

Tenedon: 8(39199)2 16 72

e-mail: : soboleva.suh@mail.ru

suhmuz@mail.ru

3.5. Tlopsnok monydeHuss UWHGOPMAIMKM 3aSBUTESIMH  TI0O  BONPOCAM  MPEJAOCTaBICHUS
MYHULIUMTIAIBHOM yCIIyTH

KoncynpTanuu npeaocTaBisitoTes 1Mo ClIEAYOLUUM BOIIPOcam:

a) (hopMBbI perocTaBieHUs HHPOpPMALIUY;



0) copepxkaHue MPEIOCTaBICHNs HH(DOpMAIUY;

B) BpeMsi IIpreMa JIOKYMEHTOB;

') CPOKH TPEIOCTABJICHHSI HHPOPMAIIUK;

1) TIOPSAJIOK OOXKaJoBaHUA JEHCTBUH (Oe3/1eHCTBUA) NOJDKHOCTHBIX JIMIl B XOJ€ MPEJI0CTaBICHUS
MYHULIMTIAIBHOM YCIIyTH.

3.5.1. Iluckmennoe oOparieHue (3arpoc) 3aMHTEPECOBAHHOIO JIMIIA, TocTynuBiee B OTnen uin
YUPEKJICHHE PETUCTPUPYETCS  CIIELUAIMCTOM, OTBETCTBEHHBIM 33 PETUCTPALMIO  IOCTYMAIOLIUX
JIOKYMEHTOB, B KypHaJie peTUCTPAIMU B JIEHb IOCTYIUICHHUS oOpaiieHus (3amnpoca).

3.5.2. OcHOBHBIMH TPEOOBaHUSIMHU K HHPOPMHUPOBAHHIO TPAXKIAH SBISIOTCS:

- IOCTOBEPHOCTD MPEIOCTABISIEMON HH(OPMAIIHH;

- YETKOCTh B U3JI0KECHUH WHPOPMAITHIH;

- MOJIHOTA UH(POPMAITUH;

- HarJITHOCTH ()OPM MPEAOCTABIIEMON HHDOpMaLIUY;

- ya00CTBO M IOCTYIMHOCTh TOJIy4eHUsSI UHPOPMAITUH;

- OIepaTUBHOCTh MPEAOCTaBICHUS HHPOPMALIUH.

ITopsiiok MoTydyeHus: KOHCYJIbTAlUM.

KoHncynpTanmu no mpenocTaBieHUI0 MYHUIIUIAIBHOW YCIyTH NPEJOCTaBISIIOTCS ClIEHUAINCTaMU
Otnena (nanee — CeNUaNUCThI) U COTPYIHUKAMU YIPEIKICHUS:

MIpH JTIUYHOM OOpareHnu (yCTHbIe 0OpaIieHus ),

10 TUCBMEHHBIM OOpaIeHUSIM;

nocpeacTBoM MHTepHeT-caliTa, TenedoHa WK SIEKTPOHHOMN MOYTHI.

[Ipuem cnenuanucra OTaena WM COTPYIHUKOM YUPEXKJIEHHUS ISl IMOJyYEHHUS KOHCYJIbTalUi
POU3BOAMTCS O€3 MpeABapUTENIbHON 3aMucH.

B nro60e Bpems 3asBUTEIH UMEET MPABO HA MOJyYeHHE KOHCYIbTAIMM [0 BOIIPOCaM:

- monydeHus: uHbopmamuu 00 oOpa3oBaTeIbHBIX IMPOrpaMMax M YYEOHBIX IUIaHaX, pabOUYnx
nmporpaMmax y4eOHBIX KYpCOB, MPEIMETOB, JUCIUIUIMH (MOJYJIeH), TOJOBBIX KaJICHIAPHBIX YYEOHBIX
rpadukax;

- CPOKOB IIPEJIOCTABICHHS] MyHUIIMIIAIbHON YCIYTH;

- mopsiaKa oOxanoBaHus AecTBUN (Oe3eiicTBUS) JODKHOCTHOTO JIMIIA, a TaKKe MPUHUMAEMOTO
UM pElICHUs IPU MPEIOCTABICHHH MYHHUIIUIIATBHON YCITYTH.

CrienuanmcT, OCYIIECTBISIONINN YCTHOE MH()OPMUPOBAHUE HA JTHMYHOM MpPHEME, JTOJDKCH MPHHSATH
BCE HEOOXOAMMBIE MEPHI /ISl Ja4u TIOJTHOTO OTBETA HA IMOCTABJIEHHBIE BOMPOCH, B CIy4ae HEOOXOIUMOCTH
C TPHUBICYCHHEM KOMIIETCHTHBIX CIICIMAIUCTOB. B ciydyae ecnu Uil MOATOTOBKH OTBETa TpeOyercs
IPOJOJDKUTENIBHOE BpeMsi, CHELUAINCT, OCYIIECTBISIOMINNA HHANBUIYaIbHOE YCTHOE MH()OPMHpPOBAHHE,
MOJKET MPEIOKUTh 3aMNHTEPECOBAHHOMY JIMILY 0OpaTUTHCS 32 HEOOXOAMMOM HH(pOpMaLIUE B nuCbMEHHOM
6u0e, MO0 COTJIACOBAThH JPYTroe BpeMsl /ISl YCTHOTO HHPOPMUPOBAHHUS.

4. (I)OpMI)I KOHTPOJIsA 32 HCITOJTHECHUEM aIMUHUCTPATUBHOI'0 PErjIaMEHTa

4.1. KonTposb 3a paccCMOTpeHHEM OOpaIleHUN TPa)XJaaH OCYIIECTBIISETCS B LENAX OOecTieueHus
CBOEBPEMEHHOI'0 M Kaue€CTBEHHOI'0 PACCMOTPEHMs 0OpallleHuil rpaXkKaaH, IPUHATUS ONEPAaTUBHBIX MEp I10
CBOEBPEMEHHOMY BBISBIICHUIO U YCTPAHEHUIO NMPUYMH HApPYIIECHUS IMPaB, CBOOOJ M 3aKOHHBIX MHTEPECOB
rpaX/iaH.

4.2. KoHTpoJb 32 pacCMOTpPEHHEM O0pallieHui TpaxaaH COCTOUT U3:

TEKYILEro KOHTPOJISA 32 COONIOJIEHUEM U UCIIOJIHEHHWEM OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIMIIAMU
MOJIO)KEHU HAcTOsIEero AJMHUHHUCTPATUBHOTO PErVIAaMEHTa W HMHBIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTaHABIMBAIOIIMX TPEOOBAHMS K WCIOJHEHUIO MYHHIIMIAIBHON yCIYTH, a TAaKXKe NMPUHSATHEM DPELICHHMA
OTBETCTBEHHBIMH JIMLIAMU;

KOHTpPOJISL 32 MOJIHOTOM M KaueCTBOM HMCIOJHEHUS MYHULMIAIBHON YCIYI'M MO PacCMOTPEHUIO
oOpalIeHUI rpakIaH.

4.3. Texkymuil KOHTPOJIb 32 COOJIOJICHUEM W HCIOJHEHHEM OTBETCTBEHHBIMHU JOKHOCTHBIMHU
JUUAMHU TIOJIO)KEHUH HACTOSILEr0 AJIMUHHUCTPATUBHOIO PErJIAMEHTA W WHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, YCTAHABJIMBAIOIIUX TPEOOBAHMS K MPEIOCTABICHUIO MYHHUIIUIIATHHON YCIIYTH, a TAaKXKe MPHUHATHEM



pelIeHUI OTBETCTBEHHBIMHM JIMLAMHU, OCYLIECTBISET HAYAJBbHUK OTHENa KYyJbTYpbl, PYKOBOJIUTEIb
yupexaenus. Tekyuui KOHTPOJIb OCYHIECTBIISIETCS TIOCTOSTHHO.

4.4. KoHTpoJib 32 MOJIHOTOM U KaYeCTBOM HCIIOJIHEHUSI MYHUIUMIIATBHON YCIYTd OCYLIECTBIISAETCS
nyTeM IPOBEACHUS MPOBEPOK U BKIIOYAET B ceOs BBIBICHHUE U YCTpaHEHUE HapyLIeHUH mpas, cBOOOA U
3aKOHHBIX HHTEPECOB TPa)XJAaH IPHU HCHOJHEHWU MYHHUIMIIAIBHOM YCIYIH, pPacCMOTPEHME, NPUHATHE
pelIeHuit ¥ MOArOTOBKY OTBETOB Ha OOpallleHus Ipaxk/iaH, cojepiKalue >kalo0bl Ha peuieHus, 1elcTBUs
(6e3neiicTBUE) JOJDKHOCTHBIX JIUI] OTZENA KYJIbTYpPbl, PYKOBOJIUTENS YUPEXKACHUS U OCYIIECTBIIAETCS
rnaBoii agmMuHucTpanuu Cyxo0y3UMCKOTo paifoHa.

4.5. TleproIMYHOCTH MPOBEJICHUS] TTPOBEPOK MOJHOTHI U KauyecTBA MCIOJHEHUS MYHUIUIAIbHON
yCIyTd UMEIOT IJIAaHOBBIM XapakTep (OCYIIECTBISIOTCS OJUH pa3 B T'OJA) M BHEIUIAHOBBIM XapakTep (Ha
OCHOBAaHHMH OOpaIlieHu# rpax/iaH).

4.7. Pe3ynbTaThl TpOBENIEHUS MPOBEPKH OGOPMIIIOTCS B BHJAE aKTa, B KOTOPOM OTMEUAIOTCA
BBISIBJICHHBIE HEJJOCTATKY, MPEUIOKEHUS 110 UX YCTPAHEHUIO.

4.8. Ilo pe3ynpTraraM OpOBEJEHHUS MPOBEPOK B CIIydae BbISABICHUS HapyLICHUH MpaB 3asBUTENEH
OCYUIECTBJISIETCSl MPUBJICUYECHUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTM B COOTBETCTBUU C ACHCTBYIOIIHUM
3aKoHOJaTenbCcTBOM Poccuiickoit Penepannu.

4.9. JIOJKHOCTHBIE JIMIIa, OTBETCTBEHHBIC 3a OPraHM3alUI0 PAadOTHl MO HCHOJHEHHIO
MYHUIUOAIBHONW YCIYyTH, HECYT MEPCOHAJIBHYK) OTBETCTBEHHOCTb 33 CPOKM M MOPSJIOK HCIOJHEHHUS
aJIMMHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B HACTOSIIEM PETJIaMEHTE, pelICHus, AecTBUs (Oe3/1eHCTBUE),
NpUHUMAaEMbIe (OCYIIECTBIIIEMBIC) B XO/I€ MTPEIOCTABICHHUS MYHHUIIUIIAIHHON YCIYTH.

4.10. IlepcoHanpHasi OTBETCTBEHHOCTh CHELHAIMUCTOB 3aKpEIUIIETCs] B HUX JOHKHOCTHBIX
MHCTPYKIIUSIX B COOTBETCTBHH C TPEOOBAaHUSIMU 3aKOHOaTenbcTBa Poccuiickoii @enepannu.

4.11. OTBETCTBEHHOCTh 32 MCIOJHEHHWE MYHUUUINAIBHOM YCIyrd BO3Jaraercsi Ha HayalbHHUKA
OTJ€eNa KyJIbTYpPbl aIMUHUCTPALIUU PalOHa U PYKOBOJIUTENS YUPEKICHUS.

4.12. Jlns oCylIECTBJIEHHUS KOHTPOJIA 3a MCIOJIHEHHUEM MYHUIMIAIBHOM YCIYrdM TpaxJaHe, UX
0o0BeIMHEHNS U OPTaHU3AlMU UMEIOT MIPABO HANPABIISTh UHAUBHUYabHbIC U KOJUIEKTUBHBIC OOpaIICHUs C
NPEAIOKEHUAMH, PEKOMEHJAUMUAMH 10 COBEPIICHCTBOBAHHUIO KayecTBa M TMOpAJKA HUCIHOJIHEHUS
MYHUIIMTIAIBHON YCIIyTH, a TaKXe 3asBJICHUS M XKaJIoObl ¢ COOOIICHHEM O HAPYIICHUHU JIOJDKHOCTHBIMU
JUIIAMUA TpeOOBaHUM HACTOSIEro AJIMHUHHCTPATHUBHOIO PErjaMeHTa, 3aKOHOB M HHBIX HOPMAaTHBHBIX
IIPaBOBBIX aKTOB.

5. ocyneonblii (BHecy1eOHBII) MOPAIOK 00:KaJI0BaAHUS PeLIeHUI 1 AeiicTBU
(Oe3neiicTBHSA) Oprana, NpeAOCTABJSIONIEr0 MYHMIHNAIBHYIO YCIYTY, 4 TAK/Ke J0JAKHOCTHBIX JIMI

5.1. 3asgBuTeNnb UMEET MpaBO Ha OOXKAJOBaHHWE ACUCTBUN WM OE3ACHCTBUS OJKHOCTHBIX JIMII
oTJieN1a KyJIbTYphl U PYKOBOJUTEINS YUPEKICHHSI B TOCY1€0HOM MOPSIJIKE.

5.1.1. 3asBuTens BrIpaBe o0OXanoBaTh AEUCTBUS (O€3ACHCTBHE) W PEIICHHS, OCYIIECTBISIEMbIC
(npuHATHIE) B XOJA€ NPEJOCTaBICHUS MYHUIMNAIBHOM  yCIyrd JOJDKHOCTHBIM JIMIIOM, OOpaTHBILKCH
YCTHO WJIM MMMCbMEHHO K PYKOBOJMTENIO YUPEXKACHUs, Ha NeHCTBUH (0e3/1eliCTBIE) K HA4YaJbHUKY OT/IEa.

5.1.2. OcHoBaHMeM JUIsl Hadaja MpOLEAypbl JOCYIeOHOro 00KajloBaHUs SBISETCS MOCTYIUIEHUE
MUCBMEHHOTO WJIHM YCTHOrO oOpaiieHuss ¢ kajmoboW Ha jeiictBus (Oe3nelicTBHE) W pEIICHUs,
ocyliecTBsieMble (NMPUHATBIE) B XOJE MPEJOCTABICHHS MYHUIMNAIBHON YyCIYyrd Ha OCHOBAaHUU
HACTOSIIETO PEerjaMeHTa (Jaee - xanooa).

5.1.3. B nucbMEHHO# kanobe ykas3pIBaloTCs: (haMuins, UMs, OTIYECTBO 3aWHTEPECOBAHHOTO JIUIIA;
MOJTHO€ HAMMEHOBAHHE IOPUAMYECKOTO JIMIA; KOHTAKTHBIM MOYTOBBIA allpec; MpeaMeT KaJloObl, JTHUYHas
MOJIMTUCH 3aMHTEPECOBAHHOTO JIHIIA.

[Mucemennast >xanoba mopkHa OBITH HamucaHa pa30OpPYMBBIM TIOYEPKOM, HE COAEPIKATh
HEICH3YPHBIX BBIPAKEHHIM.

[Mucemennas >xanoba momKHa OBITH PACCMOTpPEHA, M MPHUHATO MO HEW pemieHHe B TeueHHH 30
JTHEH.



B uckmouuTenbHBIX Cilydasx, €ClId HEoOXOAMMO CeNlaTh 3alpoc B ApPyrue OpraHu3aluu Jyis
MOJIyYEHHs! JIOMOJHUTENIBHBIX TOKYMEHTOB U MaTepuasoB, HEOOXOJUMBIX JJIsi pACCMOTpPEHUsI 0OpalieHus,
HavyaJIbHUK OTJEJA, JUPEKTOpA YUPEXKJACHUS BIIPaBe NPOAJIUTH CPOK PACCMOTPEHUS »kajlo0bl HE Oojiee ueM
Ha 30 nHei, yBeIOMHB O MPOJJICHUU CPOKA €€ PACCMOTPEHUS 3asIBUTEIIS.

5.1.4. Tlo pe3ynbpTatam paccMOTpPEHHUS KajdoO0bl NPUHUMAETCS pEIIeHHE 00 YAOBIECTBOPEHUU
TpebOBaHMIA 3asIBUTEIS JIMOO 00 OTKA3€ B yIOBICTBOPEHUH KAIOOBI.

[IucbMeHHBI OTBET, CoOJAEpKAIUKA Pe3yibTaThl PACCMOTPEHHUS OOpalleHus, HaIpaBisIeTCs
3asBUTEJIO, B Te€UCHUE 5 pabounx JTHEH 1mociie NpUHATHS pelIeHusI.

OOpamenue (kayio6a) 3asBUTENST CYUTACTCS Pa3peIICHHBIM, €CJIM PACCMOTPEHBI BCE MOCTABICHHbBIC
B HEM BOINPOCHI, NPUHATHl HEOOXOJUMBbIE MEpPbI M JIaHbl NHCbMEHHBIE OTBETHI IO CYILECTBY BCEX
MOCTABJICHHBIX B 00paieHnu (7kano6e) BOPOCOB.

OO0painenue paccMaTpuBaeTCs B Mopsike, yctaHoBieHHOM DenepanbHbiM 3akoHOM 0T 02.05.2006
Ne 59-@3 «O nopsiake paccMoTpeHus oOpaienuii rpaxkaan Poccuiickoit deneparum.

5.1.5. 3asBuTeNM MMEIOT NPaBO OOPATHTHCA C JKajJO0OW JIMYHO WM HANPaBUTh MUCBMEHHOE
oOparmenue, xanoly (MpeTeH3ut0) Ha UM I1aBbl agMuHUCTpau Cyxo0y3uMCKOTo paiioHa.

HNudopmarus o mecte npuema riaaBoid aamuHuctpanuu CyxoOy3MMCKOTO paiioHa, a Takke 00
YCTAHOBJICHHBIX JUIs MPHEMa JHSAX M 4YacaxX pa3MENIaroTcs Ha O(QUIIMAIBHOM CaiTe OPraHOB MECTHOTO
CaMOYNpaBIICHHUS.

CopeprkaHue yCTHOTO OOpalleHusi 3aHOCUTCS B KapTOUKY JIMYHOTO MpHeMa rpakaaHnHa. B ciyuae
€CJIM U3JI0’KEHHBIE B YCTHOM OOpamieHiH (GakThl U OOCTOSATENBCTBA SBIISIIOTCS OUEBUIHBIMU U HE TPEOYIOT
JIOTIOJTHUTENIEHOM MPOBEPKH, OTBET HAa 0OpAIllEHUE C COTJIACHs TPaXKTaHWHA MOXKET ObITh IaH YCTHO B XOJI€
JUYHOTO TPUEMa, O YeM JIIAeTCs 3aIUCh B KAPTOUKE JTMYHOTO MTPHEMa IpakIaHUHA.

B ocranpHBIX Ciiydasx JaeTcs MUCHbMEHHBIM OTBET IO CYIIECTBY IIOCTABIICHHBIX B OOpaIICHHH
BOIIPOCOB.

5.1.6. HcuepnpIBarolnii nepedeHb OCHOBAHHWM Ui OTKa3a B PACCMOTPEHUHU KAIoObl JTHOO
MPUOCTAHOBJICHUS €€ PACCMOTPECHHUS.

- B Cllyyae, €clid B MUCbMEHHOM OOpAaIllCHHH HE YKa3aHbl (paMHIIUS TpakIaHMHA, HAMIPABHUBILIETO
oOpallieHue, U MOYTOBBIM aApeEC, MO KOTOPOMY JIOJDKEH OBITH HAIpaBlIEeH OTBET, OTBET Ha OOpalleHHE He
JlaeTcs;

- B clIy4ae, ecJIM TeKCT MUCbMEHHOI0 OOpalleH s He MoJaeTcs MPOYTEHUIO, OTBET Ha OOpaleHe
HE JIaeTCsl ¥ OHO HE IMOJJICKUT HAIPABICHUIO HA PACCMOTPEHHUE B JOJDKHOCTHOMY JIMILY B COOTBETCTBUU C
€ro KOMIIeTeHIMEH, O 4YeM B TEYeHHE CeMHM JHEeH CO JHS perucTpauuu oOpalleHus cooOmaercs
rpaX/1aHuHy, HallpaBUBIIEMY OOpallleHHe, €CIIU ero paMHIns U MOYTOBBINA aJpec MOAAI0TCS IPOUYTEHUIO;

-eCIIM  MOJY4YEHO THMCbMEHHOE oOpallleHue, B KOTOpPOM cojepXkarcsi HeleH3ypHble JH00
OCKOpOUTENIbHBIE BBIPAKEHUS, YTPO3bl KU3HH, 3/I0POBBIO U HMYILECTBY JOJDKHOCTHOTO JIMIA, a TaKKe
YIEHOB €r0 CeMbH, O YeM COOOIIaeTcsl TPaKAAHUHY, HAlpaBUBLIEMY OOpalleHue, O HEJONYyCTHMOCTH
370YMOTPEOICHUS TIPABOM;

-eCIM B TUCBbMEHHOM OOpallleHuH TpakJaHUHA COJEPXKHUTCS BOIPOC, Ha KOTOPBIH emy
MHOTOKpPAaTHO JIaBaJUCh IIMChbMEHHbIE OTBETHl IO CYIIECTBY B CBSI3M C paHee HalpaBiIsieMbIMU
oOpalleHUsIMH, U TIPY 3TOM B OOpaIlleHUH He PUBOJIATCS HOBBIE TOBO/IbI MIIM OOCTOATEIbCTBA;

-eClId OTBET IO CYIIECTBY IOCTABJICHHOTO B OOpalieHuH BOMpoca HE MOXKET ObITh JaH 0e3
pasryanieHys CBEICHMUH, COCTAaBIIAIOIIMX TOCYAAPCTBEHHYIO WM HMHYIO OXpaHAeMyl ¢eaepalbHbIM
3aKOHOM TaiHy, 'paXk/JlaHuHY, HaIllpaBUBILIEMY oOpalleHue, cooOIaeTcss 0 HEBO3MOXKHOCTH JaTh OTBET I10
CYLIECTBY IIOCTAaBIIEHHOTO B HEM BOMPOCAa B CBS3H C HEIOMYCTUMOCTBIO pa3rJIalliecHHus YKa3aHHBIX
CBEJICHUI.

5.1.7. Ilpu moBTOpHOM OOpaIIeHUH JOMOJHUTEIFHOE PACCMOTPEHHUE DPa3pelICHHBIX OOpalleHui
3asBUTEJICH TPOBOJUTCS B CIydae BBISBICHUS HOBBIX OOCTOSITENILCTB WJIM HM3MEHEHHS HOPMATHBHOTO
MPaBOBOTO pPETYIHUpOBaHUSI B cdepe, Kacarlomieics pelieHus BOIMPOCA, BBI3BIBAIOIIETO YyKa3aHHBIC
oOparieHus.






[TpunoxxeHue Kk aAIMUHUCTPATUBHOMY PETJIAMEHTY
«[IpenocraBnenre nHGpOPMAIIH O 3aYHCICHNH B

MYHHIIMIIATbHOE 00pa30BaTeIbHOE YUpPEKICHHUE
JIOTIOJTHUTENILHOTO 00pa30oBaHus AeTel B o0macTu
KYJIBTYPBI»

biok-cxema
MOCJIEIOBATEIbHOCTH IEUCTBHUM MPHU MPEIOCTABICHUH YCIYTH
«IlpenocraBJ/jienue uHGpopMaLMu 0 324HUCIEHUN B
MYHHLIMIIAJIbHOE 00pa3oBaTeibHOE YUpeKIeHue
AOMOJHUTEJIbHOr0 00pa3oBaHus JAeTell B 00/1aCTH KYJIbTYPbD)

biok-cxema
MOCJEA0BATENBHOCTH AEUCTBUN MPH MPEIOCTABICHUH YCIYTH

I/IH,I[I/IBI/II[yaJ'IBHOG I/IH(i)OpMI/IpOBaHI/Ie 3asBUTEJICH O 3aUMCIICHUU B MYHHUIUTIAJIBHOC O6p330B3.T€J'IBHO€
YUPCIKACHUC JOIOJIHUTCIIBHOT'O 06p2130BaHI/15[ ,I[CTCI\/’I B 00J1acTu KYJbTYPbI
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MTHPOpMIPOBaHIE 3aNHTEPECOBAaHHBIX Hamnpasienue THCEMEHHOTO 00paIieHNs

Jin Ipy JJMYHOM 06paIJ.ICHI/II/I TpaxaaH

K JOJDKHOCTHOMY JIMIY

IToutoBBIM OTIIPAaBJICHUEM

JIugno DIEKTPOHHOM TTOYTON
N ]
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IpueM u perucTpanus MUCEMEHHOTO 00paIIeH:s
(exeJHEBHO, B COOTBETCTBUH C TPAUKOM PabOTHI
00pa30BaTENLHOTO YUPEKICHHUS)
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PaccMoTpeHne MHCBMEHHOTO 00palleH s,
MOATOTOBKA ¥ PETUCTPALKA OTBETA I'PaXKJaHUHY,
HanpaBuBIIeMy oOpaienue (He 6onee 30 nueit
€ MOMEHTA PErUCTPALIMH 3asIBICHHS)
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OTtnpaBka OTBeTa 3aMHTEPECOBAHHOMY JIMIY ITyTEM
IIOYTOBBIX OTHPABICHUH,
MO0 IIEKTPOHHOM MOYTOM







